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OVERVIEW

The vital institution is known today as St. Philip’s School and Community Center (referred to as
“St. Philip’s” or “School”) grew out of the prayers and commitment of a small congregation of
mission-focused African-American Episcopalians over 75 years ago. In the 1950’s youth in the
community began to have juvenile delinquency issues. This prompted the men and women of St.
Philip’s church to find a solution to this growing problem. Their response was to develop
community youth activities later to unite with a few larger, sister Episcopalian churches in North
Dallas and build a gymnasium where the youth in this South Dallas neighborhood could find
constructive activities, particularly athletics. This gymnasium still exists today, as does the athletic
program that now serves over 500 children and youth annually. Traditional sports such as football,
basketball, track, and soccer are offered, in addition to lacrosse and wrestling.

Two decades later, a tragic incident involving a toddler inspired the congregation to unite with
residents once again. A daycare center was established. The church eventually closed and over the
past three decades, St. Philip’s has blossomed into a vibrant and effective organization that
provides a quality independent school education to over 280 children, ages PK2 through 7t (8"
grade in 23/24 school year), and numerous social and athletic services to over 1,500 children,
youth, and adults through the Community Center. The Community Center is truly the heart of St.
Philip’s and provides dozens of programs to meet the needs of hundreds of children and their
families. This includes a Food Pantry, an enrichment program, a senior citizens program,
mentoring, an academic summer camp, legal clinics, and more.

In the tradition of the organization’s founders, in the 1980s St. Philip’s started a neighborhood
revitalization entity that constructed numerous homes for families and even a unique “senior
citizens village” within three blocks of the campus. Additionally, St. Philip’s attracted Habitat for
Humanity, which built 22 homes. But there is still work to do. Our challenge is not to keep this
once thriving community a poverty-stricken one but to lift it out of the shadows of Dallas. St.
Philip’s true success will come when we see positive change as a direct result of educated children
and youth, healthy families, and a safe, empowered community.

Inthe fall of 2010, St. Philip’s completed a major expansion to the campus that allowed the
organization to grow its capacity. The new building has doubled the size of our campus and
included a 750-seat chapel, double gymnasium, and over a dozen new classrooms, many dedicated
to St. Philip’s Early Childhood program. Presently, revitalization continues with an art building
relocated food pantry, a community park, and an emphasis on community economic development
within our immediate area.

Great Things Lie Ahead for St. Philip’s and the South Dallas Community it calls home!

23-24 ECLSMSPrep Parent-Student Handbook (Pk2-5" gr) [6]



S
5

St. PHILIP'S

SCHOOL & COMMUNITY CENTER

OUR VISION
Transforming the world by faith, education, and service.

OUR MISSION

To providean unparalleled educationand compatible community services through
a faith-based experience, with emphasis on serving low- and moderate-income
families.

OUR CORE VALUES

We believe in...
Demonstrating God’s love for all people
Embracing everyone’s potential to be extraordinary
Serving others with dignity
Teaching values, building character, and demanding integrity
Investing in positive community transformation
Nurturing self-confidence, individual sacrifice, and cultural awareness

YOU BELONG! (The Statement of Values defines the principles that guide the
Board of Trustees and staff in management of the institution.)
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OUR CREED

Look at me. | am more than what you see.
Destiny is mine! If it is to be, it's up to me.
Society will condemn, but only I determine my path.
My people have suffered and died for my chance to read and do Math.

Just as sacrifices were made to make my future bright,

It is my responsibility to do things that are right.

I must start today to pave the way.
The community and the world need my contributions.
In success, | will not stray.
The bias, the rumors, nor the stereotypes will hinder my growth;
I claim dignity and prosperity. My God promises both.
Look at me! I am sharp, empowered, talented and proud without limit.
I will use my education to explore new heights.
The sky is the limit, if | just put my mind in it.
When I say, "stick it out,” I don't mean a hand.
I will persevere to play my role in God's omniscient plan.
I will live by "put ups, not put downs" for my sister and my brother.
| care for you; | respect you.
If 1 don't, why should another?
Success is my right - failure my option. | have the voice.
The consequences | will accept, for | made the choice.
Look at me! Great things lie ahead.
Judge me not by what you've been told,

But by what's in my head.

© St. Philip’s School & Community Center
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THE GRADUATE PROFILE

Servant Leadership: The St. Philip’s graduate (SPG) will exhibit awareness of God’s desire for
a mindset of Servant Leadership. Through this tenant, the St. Philip’s graduate will possess the
capacity to offertheir talents and time for the benefit of others. The SPG displays a desire to enrich
their communities through their actions, serve with empathy and responsibility, and inspire through
leadership.

Cultural Awareness & Social Justice: The St. Philip’s graduate develops a solid foundation and
appreciation of cultural diversity with a specific emphasis on African American culture and
history, in addition to an expanded knowledge of the African diaspora and other cultures of the
world. The SPG exhibits positive self-esteem and is able to thrive in environments where they may
be the minority, after leaving St. Philip’s.

St. Philip’s recognizes that elementary school is an appropriate time to introduce children the
concepts and practice of tolerance, justice, loving-kindness, and the celebration of our various
differences. The SPG will be equipped to recognize injustice and to stand up or speak out for what
is right.

Inter & Intra-Personal Wellness: Through our various character- and community-based
programs, the St. Philip’s graduate possesses a vast array of tools necessary for inter-and intra-
personal wellness. We provide a systematic approach to the development of a healthy spirit, mind,
and body that is ready to interact with the world.

Christ-Centered: The St. Philip’s Ministry lives up to its mission to support the spiritual
development of children and to provide a faith-based experience. Our students begin their journey
towards becoming champions for God at the tender age of two, through daily classroom devotions
and a daily all-school; Chapel service that provides child-friendly homilies and opportunities to
praise and worship through music, song, and dance with their teachers and classmates. Our middle
school studentsare nurtured to deliver God’s word through Bible study and Chapel presentations.

The St. Philip’s graduate leaves St. Philip’s knowing “it’s okay to pray and make an “A”. They are
liberated to acknowledge Christ. They leave strengthened by the guidance and instruction they
received on a daily basis at St. Philip’s. The St. Philip’s graduate possesses an authentic love of
God, love of self, and love for their sisters and brothers that informs their daily walk and life
choices. The St. Philip’s graduate embraces the idea of living and fulfilling the purpose God has
for them and the ability to share the “good news” with others.

Intellectually Driven: The St. Philip’s graduate receives a premiere educational experience and
possesses a sincere life-long love of learning. Without ambiguity, St. Philip’s makes known to its
studentsand graduatesits very high expectations for excellence. Parents are supported through our
Parent University in their quest to ensure educational excellence for their children.

The St. Philip’s graduate has benefitted from St. Philip’s impressive curriculum and educational
programs that weave technology into the fabric of all instruction, offer diverse educational
experiences, incorporate Project-Based Learning (PBL) across all grade levels, provide a platform
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for individual and team academic competitions, nurtures natural artistic talents through the
Performing and Fine Arts, and engages students in creative exploration.

The St. Philip’s graduate leaves us having generated a bank of knowledge and skills and above-
grade-level proficiency in all core subject areas. The St. Philip’s graduate exudes confidence in the
classroom and takes risks.
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PARENT DEFINED

Parent Defined

The term “parent” is used to refer to the parent, parents, legal guardian, or other legally authorized
people who have agreed to assume school-related responsibilities, or a legally authorized person
standing in parental relation or lawful control for a student.

In cases of divorced parents, parental rights will be solely verified by a legal final court decree or
order. The parent is required to provide the Admission Department with the current legal court
decree or order that has a seal, date, and judge's signature.

In matters involving behavior, discipline, and academics, the school will only meet with
the parents. Any exceptions must be approved by the school administrative leaders.

Parent Contact Information

In the case of separated parents or a custodial parent not living in the primary residence of the
child, the parent is responsible for listing and maintaining their contact information in the School’s
communication system (FACTS/Renweb). It is the responsibility of custodial parents to submit
and maintain their contact information, including email addresses and cell phone numbers in the
school’s system, FACTS, Remind Messaging APP, and classroom databases.

Contact information submitted and maintained in the school’s communication systems by the
parent will be used by the school until it is updated by the parent. It is the responsibility of the
parent to ensure all information is accurate. The Admissions Department can be contacted for
support on the school’s communication systems.

Custody Matters

Custodial matters should be addressed and submitted in writing to both the Admissions Director
and Principal. Inthe absence of an official court order to the contrary, the School will provide the
non-custodial parent with access to the academic records and other school-related information
regarding their child.

If there is a court order specifying that there is to be no information given to a parent, it is the
responsibility of the custodial parent to provide the School with an official copy of the court order
that specifically states this directive. Divorced parents must provide the School with an official
copy of the custody section of the divorce decree, which must be signed and dated by the officiating
judge. The school will not interpret, regulate, or monitor the decree.

The School will not interpret or enforce or supervise a visitation schedule, school attendance,
assigned responsibilities, or standards to meet the school’s home academic support, providing
additional resources for each home, or participation in academic excursion responsibilities. The
school will seek to support the provisions outlined in the official court order or decree, which must
be signed and dated by the Judge.
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Custodial parents, blended family parents, guardians, and those related to the responsibility of the
child, are responsible for supporting the studentand adhering to all school policies and procedures,
including the Parent Responsibility Agreement and Harmony & Communication Agreement.

Protective / Restraining Order

Parents are required to immediately notify the school if a protective order is being pursued for the
protection of themselves or their child enrolled in the school. Ifit is believed the child may be in
danger, the parent should immediately notify (in writing and a telephone call) the Admissions
Director, Division Lead, and School Principal.

It is the parent’s responsibility to obtain protections that may include an order prohibiting a parent
(or person) from going to the school, from gaining access to the child's school records, prohibiting
the parent from meeting with school personnel, or generally preventing the parent from involving
himself or herself in the child's school or education.

The school and its related events will not serve as a designated visitation site or supervised setting
if there is such an order or pending the issue of an order. Parental conflicts and disputes (or
relationships involving a parent) must not be addressed on the school’s property or at school events
whether on or off campus. Any such matters resulting in a disorder or disturbance while on the
school property or an event may result in the family being recommended for withdrawal, law
enforcement intervention, subject to review by the Harmony Committee, and or immediate
dismissal from enrollment at St. Philip’s School and Community Center (without the privilege of
returning to the campus property or reimbursement of tuition or release from the parent financial
contractual agreements.

Legal Testimony

If parents request testimony or documents from the School in a custody case, or other legal matter,
the School’s guidelines require that the parent or agency submit requests only to the School’s
Principal and or Admissions Director. The School Principal or Admissions Director must be
notified when an employee is requested to be involved in any court or legal proceedings. Unless
court ordered, we the school, or any personnel are not obligated to participate in such proceedings.

The Admissions Office is the official guardian of student records and will determine when and
how legal or court-requested documents are released.

Child Protective Services

If the school has cause to believe that a child under 18 years of age has been or may be abused or
neglected (including physical injury, the substantial threat of harm, mental or emotional injury, or
any kind of sexual contact or conduct), or that a child is a victim of a sexual offense including sex
trafficking, the school make a report to the appropriate governmental agency, usually the Texas
Department of Family and Protective Services (DFPS).

Schools are required by governing laws and professional codesof ethics to report any form of child
abuse, neglect, harm, or endangerment. Once a report is filed, the School may be required to
provide additional information. The School respects the inherent rights and responsibilities of
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parents for their children. Recognizing this, federal, state, and local laws require that all
interactions comply with all laws, policies, and ethical standards about confidentiality.
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ORGANIZATION STRUCTURE

The Board Chair and Head of School determine the overall organizational direction and key
initiatives. Those initiatives are communicated to Department Heads and Committee Chairs, who
work together to co-develop specific steps that would implement and accomplish organizational
goals.

St. Philip’s School and Community Center is comprised of faculty, staff, and administration who
are humbled by God'scalling on their lives to educate children and adhere to His will that we serve
others. We understand and are regularly reminded that our service to children and the community
is not a rehearsal. To serve as good stewards of the many resources with which we've been graced,
we hold ourselves accountable to the highest possible standard. We are here because we want to
serve. Faculty and administration are qualified and dedicated professionals who embody the
mission and philosophy of the organization.

The School and Community Center organization comprises numerous departments and divisions.
An outline of the organizational structure and the personnel who can assist in specific
responsibilities may be obtained from the office of the Perot Family Headmaster
tflowers@stphilips.com.

St. Philip's is accredited by and is a member of the Independent Schools Association of the
Southwest (ISAS). We observe the standards of the National Association of Independent Schools

(NAIS).
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COMMUNICATION

St. Philip’s School and Community Center strive diligently to keep parents informed of school
policies, activities, and events.

Official School Communication Sources
Parent-School communication takes place regularly through many sources; such as, but not
limited to:
e FACTS/RenWeb (school-wide official, primary communication information resource)
e Week Ata Glance (WAAG)) class messages and assignments
e Month at a Glance (MAAG)) class messages and assignments for Middle School and Fine
Arts Programs
Google Classroom (39-8t Grade)
Remind 101 App, Parent Alerts (voice and text messaging) system
Principal’s Video
Parent Liaison’s virtual connect meetings for parents
School’s website (www.stphilips1600.0rq)
This Parent-Student Handbook
St. Philip’s Admissions New Parent Presentation/Orientation Meetings
August: Meet the Teacher/Back to School meetings
Mandatory Parent-Teacher Report Card Conferences
Quarterly Report Cards and Progress Narrative reports
Announcements in the daily morning Chapel (including its live-streaming service)
Parent Student Association (PSA) scheduled meetings
Parent & Teacher meetings (as scheduled)
1600 Magazine (link)
School’s E-Newsletters, monthly
Pastries with the Principal informational sessions
Dad’s Dinner with the Doc informational sessions
Homeroom Parents (as designated by the school)
Social Media: Facebook, Twitter, Instagram, YouTube

Parent Unauthorized/Unofficial Communication

Parents should not create or participate in unauthorized communication sources that may lead to
disharmonious actions and erroneous information. The school has established official platforms to
address school-related concerns. Parent concerns and school matters must be addressed through
the school’s established process.

Parents may not establish any social media communication platforms that are a representation of
St. Philip’s School and Community Center and or the parents of the school. Such platforms may
include but are not limited to GroupMe, Remind accounts, parent text message groups, and other
social networking sites. Unauthorized or unofficial communication sources are not authorized by
the school and do not represent a means of school communication. All parent communication must
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adhere to the guidelines of the Parent Responsibility Agreement and Harmony & Communication
Agreement. Concerns or violations will be addressed by the designated school officials.

Failure tonotice items posted, or failure to check Parent Alerts (voice and text messaging), Remind
App, a grade-level Week at A Glance (WAAG) or Month At A Glance reports, Seesaw, your
child’s folder, FACTS/RenWeb emails or postings, or Remind App does not pardon responsibility
to comply with school requirements.

FACTS (formerly Renweb)-Contact Information

FACTS/RenWeb is the school’s official communication and student information system. Parents
can access student grades, homework assignments, attendance, discipline events, medical events,
report cards, etc.

All parents are required to maintain their accurate contact information such as email, address,
phone numbers, cell numbers for Parent Alerts, emergency contacts, authorized persons for pick
up, student health records, etc., in this information system. It is the parent’s responsibility to update
accurate information in FACTS/Renweb, Remind, and class emergency contact records.

Generally, school information submitted through FACTS/Renweb is submitted to the email
address listed in the student’s correspondence tab and the custody tab.

Parents should review their email and spam/junk mail to ensure mail is not missed. Failure to
maintain contact information, review emails, or text will not pardon the parent’s responsibility to
comply with school requirements or be informed about their child’s academics.

For more, refer to the Parent Legal section.

Remind

Remind is a communication APP platform that helps educators reach students and parents. Fast
messages are sent in real-time to an entire class, a small group, or just a single person. Remind is
a website-based phone app that provides a safe way for teachers to text message or email students
and parents. Any time a teacher sends a message from Remind; parents subscribed will receive it.
Parents must maintain accurate contact information with the school. All parents are required to
maintain. Refer to other sections throughout this Handbook regarding Remind.

Inclement Weather Communication

In the event of the closing of school due to inclement weather, a school-wide communication
system voice and/or text message announcing the school closure or late arrival time will be left
on parent phone numbers registered in the FACTS/RenWeb school communication system or
Remind App. Additionally, a post on the website and social media will be published. It is crucial
to maintain accurate cell, home, and emergency contact telephone numbers and email addresses
in the School’s FACTS/RenWeb system.
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Severe Weather Dismissal Communication

A “severe weather alert dismissal” message will be sent to parents when conditions exist that pose
a safety threat. An email and text message via FACTS/RenWeb Parent Alert will be sent. Parents
are responsible for ensuring their school contact information is current in the communication
system and Remind App.

Logos and Images Use Policy

As with most organizations, Marketing, Public Relations, and Communications are a function of
St. Philip’s Advancement efforts. We ensure as an organization we are communicating the needs,
success, opportunities, and impact of our programming toall our constituents — donors, volunteers,
parents, students, alumni, prospects, and the larger community.

The school’s Communication Department directs and approves all matters regarding the school
and community center’s branding, marketing, publications, website, and social media. All matters
about St. Philip’s School and Community Center logos, marketing, branding, websites,
publications, social media, and communication should be reviewed, approved, and guided by the
Communications Department.

Employees, volunteers, and partners are required to follow the brand standard guidelines of the
organization to ensure the proper understanding of St. Philip’s School and Community Center is
communicated. Unauthorized use of St. Philip's brand and likeness of any kind is prohibited.

The use of all logos and images associated with St. Philip’s School and Community Center and its
associated entities are for the sole use of the school. The logos, insignia, and images may not be
reproduced, duplicated, or altered without express written consent from the Communication
Department. This includes but is not limited to the school logo in all its forms, athletic logos, Parent
Student Association, Mission Moms, Dad’s Clubs, Homeroom Parents, etc., as well as images
from the school website. Independent use and production of any of these logos and images on
printed and digital materials such as sports team uniforms, paper goods, clothing, decals,
monogrammed or imprinted items, etc. are prohibited without the written approval of the
Communications Department.
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PARENT & TEACHER COMMUNICATION

Asoutlined in the Communication section, the school provides various formats for communicating
from school to home and home to school. You must talk with the person who is most
knowledgeable and can take action regarding the subject matter for which you need support or
guidance. When a matter of concern needs to be addressed, these guidelines should be followed to
ensure your communication is received and a timely reply from the School is given.

In matters involving behavior, discipline, academics, or health, the school will only meet with
the parents. If parents are not in the same home, the parents are responsible for determining how
they can harmoniously have a school-parent conference that supports the teacher’s available
conference schedules.

Meet The Teacher Event

At the beginning of each academic year, parents will have the opportunity to attend a Meet the
Teacher event to meet all of the teachers. At this Meet the Teacher event, parents will turn in their
child’s school year-designated supplies.

Non-Attendance: If parents are not able to attend the Meet the Teacher event, during the
first week of school, the parent is required to schedule a time to meet with the teacher to
obtain this essential information, turn in supplies, and learn about the school and classroom
expectations. This is an important meeting that provides essential information for the
school year.

Report Card Conferences (Mandatory Attendance)

Parent-Teacher Report Card Conferences are generally held with the homeroom teacher or advisor.
The parent may request that other teachers participate in the Parent-Teacher Report Card
Conference, or the parent may schedule a separate meeting with the class subject teacher. Both
parents (with whom the child resides) are required to attend their child’s Parent-Teacher
Report Card Conferences.

If parents are not in the same home, the parents are responsible for determining how they can
harmoniously have a school-parent conference that supports the teacher’s available conference
schedules.

To increase two-way communication about homework, teachers may talk with parents about their
mutual goals for a student’s learning. Parents are also encouraged to share information regarding
assignments, student learning styles, and the home environment.

Failure to attend the two (2) mandatory Parent-Teacher Report Card Conferences may result in
not being extended an invitation for re-enrollment to St. Philip’s School and Community Center.
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Scheduling Parent & Teacher Meetings

Middle School students are assigned an advisor. If parents are not in the same home, the parents
are responsible for determining how they can harmoniously have a school-parent conference that
supports the teacher’s available conference schedules.

Parents are encouraged to contact the student’s homeroom teacher or advisor when they have a
question or suggestion, need information, need clarification of a situation concerning classroom
matters, your child’s academics, or social relations, emotional or behavioral matters, or need to
resolve a matter or a related concern. Likewise, teachers are encouraged to notify parents if they
have a concern or to tell parents about an outstanding academic accomplishment made by the
student.

It is best to formally schedule a meeting by sending an email, contacting via school phone, or the
preferred method given to you by the teacher. You must receive confirmation from the teacher
about the meeting date and time.

The teacher should reply within two (2) school business days. If the teacher does not reply within
two (2) school business days, please consider the teacher may not have received your message;
therefore, please follow through again and or send a written request for a parent-teacher meeting
message in Remind or email. Additionally, after two school business days of attempting to contact
your child's teacher, you may contact the Middle School Director.

Resolving a Matter

The need for resolution on a matter should be-
e first addressed with the specific teacher, if not resolved,
e then with the Middle School Director and/or Dean of Students, if not resolved at this phase,
e then finally with the Principal.

Unscheduled (Impromptu) Meetings

Please do not attempt to have unscheduled meetings with the teacher, Middle School Director, or
Principal during morning or afternoon carpool, in the hallway, during cafeteria duty, during
instructional time (in any area), while the teacher is in transition with students, or during related
times that would reduce direct attention to students or the school setting.

Unscheduled, impromptu meetings do not allow the teacher the proper focus, and the attention
studentsneed and hinder the instruction and supervision of students. Formally scheduling a parent-
teacher meeting will allow the teacher to bring any necessary materials and arrange for a time to
adequately meet with the parent.

Teacher Availability - Communication
When implementing serious disciplinary consequences, parents can expect communication from

the teacher whenever serious consequences are being applied. The teacher’s school day is
structured with classroom instruction throughout each day, therefore, communication to the parent
may not be issued until after the school day or teachers will respond to communication within two

(2) school business days. If the teacher is on leave, contact the Division Leader.
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Requesting a Parent & Middle School Director Meeting

If there is an unresolved issue after having initially met with the related staff or teacher, and
secondly after having met the Middle School Director and Dean of Student & Family Affairs, then
finally a written or telephone request to meet with the Principal should be submitted directly to the
Principal’s Assistant.

The Principal or Principal’s Assistant will reply within two (2) school business days. Please
provide the details about the need for the meeting in your request for a meeting.

If parents are not in the same home, the parents are responsible for determining how they can
harmoniously have a school-parent conference that supports the teacher’s available conference
schedules.

Resolving a Matter
When seeking to resolve a concern, parents should follow the protocols as outlined herein:
e First addressed with the specific teacher, if not resolved,
e then with the Middle School Director/Dean of Students & Family Affairs if not
resolved at this phase,
e then finally with the Principal.

Meetings with the Perot Family Headmaster

Only the Principal can escalate a school matter to the Perot Family Headmaster and or the Board
of Trustees. The Principal seeks to ensure all school matters are addressed effectively, efficiently,
and expediently.

When seeking to resolve a concern, parents should follow the protocols as outlined herein:
e First addressed with the specific teacher, if not resolved,
e then with the Middle School Director and/or Dean of Students, if not resolved at this phase,
e then finally with the Principal.
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ADMISSIONS / ENROLLMENT

(Policies and Guidelines are Subject to Change)

St. Philip’s does its best to admit students who we believe will greatly benefit from our effective
and unique approach to education. We do not admit solely the highest intellectual, but a diverse
group of malleable children, who will excel in an environment that is conducive to encouraging,
nurturing, challenging, and inspiring students to have a love of God, love of self, love of
community, and love learning. We consider these qualities to be the true foundation for great
leaders and positive contributors to society. We have found that the key to a successful St. Philip’s
education is the combination of a strong educational program, hardworking students, and
supportive parents.

At St. Philip’s, we are committed to cultivating a student body of confident, compassionate, and
capable children excited about their future.

We admit families, not just the students.

Enrollment

The enrollment process is not complete until all forms have been filed and financial obligations
are met. Parents are responsible for the full tuition for the year as outlined in their contracts, with
no exceptions.

For enrollment procedures and requirements, visit the Admissions Office. All studentsare required
to have valid certified copies of their:

e Birth Certificate

e Health Immunization Records

A student folder and electronic data will be established and maintained on every student by the
Admissions Office.

Re-enrollment

Students are automatically re-enrolled for the next school year. The two-week opt-out period will
be shared with parents in January of each year. Eligibility requirements for continued enrollment
include Citizenship/Harmony, Good Academic Standing, Financial Standing, Required Parent
Attendance, and Student Attendance. The opt-out period begins on February 15™ and closes last
day of February (dates subject to change).

Registration Fees

An agreement to pay tuition is an annual commitment, which begins upon completion of the
enrollment agreement. If you have re-enrolled an existing student or registered a new student for
the following school year, all tuition contracts for the payment of tuition must be honored in full.

Registration fees must be paid at the time of enrollment.
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For participation in the Before School Care and After School Care-Enrichment, students must
be enrolled in these programs. Refer to the Before School Care (BSC) Program section.

Invitation to Re-enroll:

It is our re-enrollment practice to temporarily block from re-enrollment any family who applies
out to another school. Through these actions, it is evident that St. Philip’s School and Community
Center is not your primary choice for your child’s education. This enrollment block allows the
family to seek what they may consider to be a more suitable option for their family while allowing
families to re-enroll/enroll who have already made the decision that St. Philip’s School and
Community Center is the primary option for their family. Once these families have ample
opportunity to re-enroll/enroll, at the discretion of the Admission Committee, re-enroliment
families may have an opportunity to enroll on a first come first served basis for remaining slots
that are available.

The student who has received intense academic or behavioral support yet is resulting in little or no
advancement and or families that are not complying with the School’s plan fortheir child’s support,
may not be eligible for re-enrollment. These students may be blocked from reenrolling pending a
parent-school meeting. The purpose of the meeting will be to establish a plan for re-enroliment,
retention, remediation, or referral to another school. For more information, refer to the Student
Support Services and Retention/Promotion sections.

The school may retain a student without their parent's permission if the School believes retention
is warranted based on the student’s academic performance. Parents who feel their children have
not met the School’s academic standards can decide not to promote their child to the next grade.
Regarding retention or promotion, parents must send a written notification to the school before the
re-enrollment period ends.

There are other factors considered when offering an invitation for re-enrollment or blocking re-
enrollment. Such factors may include but are not limited to noncompliance with provisions
outlined in the Parent-Student Handbook, Harmony/Communication policy, attending mandatory
meetings, excessive student absences, ongoing school violations, student behavior, and below-
grade level academic performance, etc.

Registration Fees (Refer to the Business / Finance Office section)

An agreement to pay tuition is an annual commitment, which begins upon completion of the
enrollment agreement. If you have re-enrolled an existing student or registered a new student for
the following school year, all tuition contracts for the payment of tuition must be honored in full.

Registration fees must be paid at the time of enrollment.

For participation in the Before School Care and After School Care-Enrichment, students must
be enrolled in these programs. Refer to the Before School Care (BSC) Program section.

Student Records (Refer to Health section)
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The Admissions Director coordinates school admissions, enrollment, school transfer and academic
records, and related records. A student folderand electronic datawill be established and maintained
for every student. Records are maintained based on retention standards.

The School Medical Administrator and Admissions Director will closely monitor health records
to ensure that they are complete and current. Studentswith health records that are not in compliance
will be notified of non-compliance and adhere to guidelines to meet compliance immediately (non-
compliance may affect enrollment status). Refer to the Health section.

Release Of Records (Refer to Business / Finance Office section)

School records cannot be forwarded until compliance with all policies and provisions and financial
responsibilities. Student records will not be forwarded until financial accounts and obligations are
reconciled. Refer to the above statement on request for records.

All requests for records must be submitted directly to the Admissions Office. Teachers will not
release student records, evaluation requests, letters of recommendation, or other documents
directly to the parent or student. Parents must make a request for records or completion of any
records or forms directly to the Admissions Director and not the teacher. These matters must be
coordinated by the Admissions Director.

Withdrawing From School Or Being Released (Refer to the Business / Finance Office section)

Students may be withdrawn from school by the student’s parent who must state the reason for the
withdrawal. The School may release a student from enroliment.

On the student’s last day, all withdrawal matters must be settled and approved by the Admissions
Office and Principal’s Office. Withdrawal/Released matters shall include, but are not limited to:
e Returning textbooks, school devices and equipment, and class resources to all teachers.
e Ensuring no outstanding library fines and all library resources have been returned.
e All school financial obligations through the Business/Finance Office or FACTS
accounts have been met (such as restitution, tuition, Before School Care (BSC) and
After School Care-Enrichment (ASC), Athletics, fees paid, etc.).
e Accounts left unpaid will jeopardize a student’s opportunity to be considered for re-
enrollment or financial aid assistance.
e Parents withdrawing students during the summer months or after the eligible re-
enrollment period has closed are not guaranteed a seat for the upcoming school year.
e Violation of the Community Center requirements.
e Enrollment in summer programming does not constitute admission to the school.

For other provisions regarding enrollment and re-enrollment, refer to other sections in this
Handbook, including the Health, Business Office, Discipline, Promotion and Retention
Agreements, etc.

Parents must adhere to the Agreement on the Application and Enrollment documents. Refer to the
Agreement and Acknowledgement section in this Handbook.
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New Students Refer to the Student Support sections.
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BUSINESS / FINANCE OFFICE

(Policies & Guidelines are Subject to Change)

Active and responsive communication with the Business/Finance Office is essential.

The Business/Finance Office is here to assist with your account when or if needed. If the
Business/Finance Office has an important message for you, they will call or email you. Please do
not disregard their email. You must respond as appropriate when contacted by the
Business/Finance Office no later than two (2) school business days. Failure to follow up with the
Business/Finance Office may result in changes being processed to your account or enrollment
status.

The Business/Finance establishes policies and procedures, coordinates financial matters, and
assistance with tuition matters in the following areas:

ASC & BSC: Fees for Early Arrival And Late Pick Up
Release Of Records Fees

Payment through FACTS accounts
Tuition Assistance

Tuition Payment Policy

Financial Assistance

Unpaid Balances

Tuition Protection Plans

Penalty Fees

Fines & Restitution Fees
Graduation Financial Status
Enrollment & Reenrollment Fees

The Business Office along with the Admissions Department has established policies, procedures,
and guidelines toinclude but are not limited to financial status, tuition, fees, fines, penalties, release
of records, and FACTS accounts. Parents are required to contact these departmentsand comply
with these provisions.
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PHILANTHROPY OPERATIONS

St. Philip’s Philanthropy Office is committed to securing monetary, volunteer, and in-kind
resources to empower the St. Philip’s School and Community Center ministry, as well as to
increase its visibility in the larger community. This vital work is accomplished on an annual basis
through a concerted effort and partnership between the Philanthropy Team, Executive
Director/Head of School, Principal, Board of Trustees, volunteers, parents, alumni, faculty, and
staff. Without the united front and culture of stewardship shared by all these entities, it would be
extremely difficult for the Philanthropy Office to raise the operating monies, endowment monies,
and other restricted funds needed annually to keep this dynamic organization up and running
effectively.

Fundraising
We appreciate the willingness of our families to assist in raising funds for the school and

community center. To avoid a duplicate request for funding from prospective donors, faculty, staff,
and volunteers, families are required to secure the prior written approval of the Chief Philanthropy
Officer before soliciting a gift. Approval from the Chief Philanthropy Officer and or the
Principal’s Office is also required for all solicitations that do not benefit St. Philip’s from an
existing funder.

Solicitation of Funds

The Office of Philanthropy initiates solicitations and any unauthorized solicitation may directly
conflict with current or planned efforts. As well, maintaining accurate and centralized records of
donations is essential for establishing a precise audit trail and properly acknowledging the receipt
of gifts of cash or property. An established procedure for receipt of funds protects the employee,
parent, or friend from criminal liability in the event a donation is lost or stolen. Questions may be
directed to the Principal’s Office.

Collection of Money/Funds

All monies offered for the benefit of St. Philip’s School operating expenses or programs must be
processed through the Principal’s Office and Business Offices. Any exceptions (including Parent
Student Association, Community Advancement, Athletic Department, etc.,) must be approved in
writing by the Principal’s Office.

Funding Efforts

Families are responsible for paying approximately half the costs of a St. Philip’s education through
regular annual tuition and fees. The remaining expenses must be raised annually through various
fundraising efforts coordinated by the Office of Philanthropy and or the Principal’s Office. These
funds are raised by hosting one major event, grant writing, and soliciting support from individuals,
corporations, foundations, and organizations donors.

Family Annual Fund
Donors need to know that our families, employees, and board members are participating
collectively to reach the annual goal.
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Each year our goal is to have 100% participation from employees, board
members, and St. Philip’s school families. To make these efforts successful, it is
expected that each family will participate in the FAMILY ANNUAL FUND
and/or NORTH TEXAS GIVING DAY.

All gift amounts are welcome and should be made or pledged on North Texas Giving Day or by
the end of September.  All gift amounts are welcome and should be made through the Family
Annual Fund Drive, held each year in September. If making a gift over $500, a family may also
pledge in September and pay the amount over the school year to be completed in full by May 1.

In addition to a financial commitment, St. Philip’s parental involvement, leadership, and support
through volunteerism and resources are major factors in the School’s success. Volunteers allow St.
Philip’s to focus more on the financial resources towards the essential needs of the school over
staffing for small projects. You are invited to identify opportunities for your company, family, or
friends to participate in a myriad of volunteer activities throughout the school year.

In addition to mandatory participation in the FAMILY ANNUAL FUND or NORTH
TEXAS GIVING DAY, each family must contribute to at least one fundraising event
coordinated by the Parent School Association (PSA).

Participation includes volunteering or a monetary contribution made payable to a specific PSA-
sponsored fundraiser. In September, the PSA committee will provide a schedule of activities and
a list of volunteer opportunities.

Additional Ways to Give to St. Philip’s

We know that support for the school is as important to you as it helps ensure we have the best
resources foryour family’s experience at St. Philip’s. The following are additional ways the Office
of Philanthropy encourages parents, faculty, and staff to give to St. Philip’s:

1. Participate in an employee matching gift program. Simply inquire with your Human
Resources department to see if your company has a matching gift program. 1f so, most
companies will match your gifts of time and/or money to the school dollar for
dollar. Many families can double their annual gifts this way.

2. Invite your employer to serve as a sponsor for the Destiny Award Luncheon. The
luncheon is held annually in the spring. This is a wonderful opportunity to engage your
co-workers or supervisors in the work St. Philip’s does for the community of Dallas
while also helping to raise needed funds for the school.

For more information, please visit the St. Philip’s website or email the Philanthropy Team at
philanthropy@stphilips.com.
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BEFORE SCHOOL CARE (BSC) PROGRAM

St. Philip’s offers a fee-based Before School Care (BSC) program for students each morning,
providing a safe place for parents to drop students off before the school day begins.

The BSC does not have structured activities scheduled for the students. Students are grouped by
grade level divisions.

BSC Hours & Entrance

Before School Care begins at 6:30 a.m. and ends at 7:40 a.m. only for students enrolled in
the BSC program. The BSC entrance will accept students through the designated entry doors.
All other entry doors of the School will remain locked and families/students should not enter
through any other door with their children.

BSC parents must enter the building with their child and sign in their child. Parents must not
allow their children to exit the car and enter the building unsupervised. For safety and security
purposes and to ensure the child follows guidelines, parents must follow these provisions.

BSC Breakfast Policy

The BSC program does not offer breakfast nor is there a designated supervised area for children
to eat breakfast. Students will not be allowed to eat during BSC. Parents must ensure their child
has received a full nutritious breakfast before entering BSC. Considering their BSC arrival time to
their lunchtime, students need to come to school having eaten a fulfilling breakfast.

Penalty Fee for As Needed for BSC

St. Philip’s does not offer a daily “drop-oft” or “as-needed basis” Before School Care program.
Students not enrolled in BSC but are routinely dropped off between 6:30 a.m. to 7:40 a.m. in the
BSC program will be charged a designated fee for the non-enrolled child in the BSC program. This
BSC penalty fee will not be overturned because the BSC service was utilized.

After two (2) drop-offs of non-enrolled BSC students, parents may be assessed the fee for the BSC
program. If space is not available for the child to participate, the parent will, further action will be
taken, including but not limited to an increase in drop-off penalty fee per occurrence, and other
determinations made by the school.

Parents will be required to comply with the Business Office payment guidelines.

Disciplinary Matters-BSC

The Discipline Policy outlined in this Parent-Student Handbook applies to the BSC Program.
Disciplinary matters occurring in the BSC Program will be coordinated and reported to the parents
by the BSC Coordinator. Ongoing infractions/incidents may result in a student being withdrawn
from the BSC program. If a BSC student is withdrawn from BSC due to disciplinary matters,
financial commitments must be addressed with the School’s Business.
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The parent is encouraged to ensure the BSC Coordinator is informed of any concerns in a timely
manner.

Health Matters
Parents are responsible for reporting, in writing, all health conditions, and allergens to the staff.
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AFTER SCHOOL CARE (ASC) PROGRAM

The purpose of the ASC program is to support social, emotional, cognitive, and academic
development, reduce risky behaviors, promote physical health, and provide a safe and supportive
environment for children and youth. The ASC program provides a safe and supervised
environment where students participate in programming that provides academic enrichment and
cultural identification while enhancing social skills and exposure to unique opportunities.

The Community Program Specialists, under the direction of the Chief Community Advancement
Officer, coordinate all programs, ASC personnel, events, scheduling, etc.

Only students enrolled in the ASC program may participate in ASC. Students not currently
attending St. Philip’s will enroll using the St. Philip’s website. Enrollment is on an annual basis
with an annual cost.

Time may be allotted (but not mandated) for students to complete homework. ASC is not a formal
direct academic support setting for homework or tutorials (refer to the Student Support Services
section).

“After School Care-Enrichment Program (ASC) Policies and Procedures for Parents” are
provided to parents who have enrolled their children in the ASC program.

ASC Hours
Atthe end of the school day, enrolled ASC studentsare transitioned to ASC. Children are separated
into areas by grade level at which time a snack is served, and then students participate in organized
activities by grade level and/or interest.

e 61 grade and up begins from 4:15 p.m. to 5:30 p.m.

e Extended Day: May be offered until 6:00 p.m. at an additional rate.

Fees-ASC (contact the Business/Finance Office)
There is a financial cost to be enrolled in the ASC program up to 5:30 p.m. and an additional fee
for the extended day program from 5:30 p.m. to 6:00 p.m.

Penalty Fee:

A late pick-up penalty fee is assessed at $50 per occurrence based on the enroliment status. The
parent’s signature will serve as an acknowledgment for late pickup and an agreement for the late
fee.

Students not enrolled in ASC, but who are transferred into the ASC program because the parent
failed to pick them up at the required designated time from carpool, tutoring, extracurricular
activity, etc., thus late, parents will be charged a late penalty fee of $50 per occurrence.

Late pickups shall not exceed more than two (2) occasions. After two (2) occasions, the student

will be automatically enrolled in the ASC program, if space is available. The Business Office will
set up the payment process for the parents. If space is not available, further action will be taken
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due to late pickups, including but not limited to the student being removed from the after-school
events and activities, an increase in late penalty fee per occurrence, and other determinations made
by the school.

Contact the Business/Finance Office section regarding the billing of penalty fees

Drop-In After School Care-Enrichment-ASC

St. Philip’s does not offer a daily “drop-in” or “as-needed” After School Care-Enrichment
program. Therefore, if your work schedule changes and you feel you need ASC or extended ASC,
please notify the Admissions Office. The Director of Admissions will contact the Community
Program Specialist after you have made the necessary enrollment arrangements with the
Admissions Office. Refer to the Business/Finance Office section regarding the billing of penalty
fees.

Special School-Wide Events During After School

After School Care is not for special school events held after school. ASC is not for school events
such as Parent Student Association (PSA) meetings, Annual Fund Campaign Drive, Parent
University/Lecture Series, Sporting events, student rehearsals or performances, Teacher Report
Card Conferences, or meetings, etc.

If a child is enrolled in ASC, parents are required to properly and promptly sign out their child
from the ASC program at the designated enrolled ending time. Failure to sign out at the ending
time will result in a late penalty fee of $50.00 being assessed.

Most school-wide events offer childcare services at no cost with structured programs for St.
Philip’s school-aged children. To participate in a school-wide event for childcare services, a parent
must participate in the school-wide event. Parents are not allowed to enroll their child in childcare
and leave the campus but must participate in the school-wide event being offered.

Most school-wide events begin at 5:45 p.m. (Unless otherwise noted). The ASC program is not
for childcare during school-wide events. When there is an evening school-wide event, students not
enrolled in ASC must be picked up at the student’s end -0f-the-day school designated time. Students
not picked up, parents will be charged a late pick-up penalty fee.

Meals During ASC
Upon enrollment in ASC, parents are responsible for ensuring dietary restrictions and allergies are
reported in writing to the ASC personnel.

Students enrolled in the ASC program are eligible to receive a healthy light meal each day. The
meal offered to every ASC student is served at the beginning of the ASC day. Studentsare not
required toeat the meal offered. Parents are welcome to include an ASC light snack in their child’s
backpack instead of the school-offered snack. Food, drinks, and eating must comply with the same
provisions outlined for the school day.
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Disciplinary Matters in ASC

The Discipline Policy outlined in this Parent-Student Handbook applies to the ASC Program.
Disciplinary matters occurring in the ASC Program will be coordinated and reported to the parents
by the ASC Coordinator. Due to the structure of the ASC schedule, some incidents may not be
reported until after the ASC hours.

Ongoing infractions/incidents may result in a student being withdrawn from the ASC program. If
an ASC student is withdrawn from ASC due to disciplinary matters, financial commitments must
be addressed with the School’s Business/Finance Office.

The parent is encouraged to ensure the ASC Coordinator is informed of any concerns promptly.

ASC Parent Meetings/Conferences may be held at the Community Advancement Director and
ASC Coordinator’s request.

Health Matters
Parents are responsible for reporting, in writing, all health conditions, allergens, etc., to the ASC
staff.
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MIDDLE SCHOOL DIVISION STRUCTURE

Under the direction of the Principal, a Division Leader supports the guidance of this division.

The Middle School Division consists of sixth through eighth-grade students. Our middle school
program prepares our scholars to meet or exceed the highest academic standards while cultivating
the strength of biblical character necessary to change this world and enrich their communities.
Middle schoolers will experience a curriculum that empowers them to be courageous and
collaborative servant leaders.

e Studentswill engage in a comprehensive, intentional course of study that prepares students
for a college-preparatory high school.

e Our 6™ through 8th graders will experience a curriculum that empowers them to be
courageous and collaborative servant leaders. Scholars will interact with community
partners and be immersed in an exploratory and challenging curriculum.

e The Performing and Fine Arts program will allow scholars to develop their artistic gifts, be
innovative thinkers, and engage in active and purposeful learning.

e Our Entrepreneurship and Innovation focus will allow students to be curious and strategic
problem solvers who test boundaries and develop solutions.

e Studentswill engage in complex learning tasks that expand their problem-solving skills,
critical thinking, effective planning, and communication through our Leadership program.
These skills will prepare them to be innovative in their thinking, Christ-centered in their
beliefs, and empathetic in their decisions.

e Asa project-based learning (PBL) school, students will identify, through research, a real-
world problem (local to global), develop its solution using evidence to support the claim
and present the solution through a multimedia approach based on a set of 21st-century
tools.

Young people experiencing the rapid physical, intellectual, social, and emotional growth of pre-
adolescence need an educational environment sensitive to their specific needs. The Middle School
program has been carefully constructed to provide a curriculum that is challenging in a school
community built on trust, leadership, and mutual respect. Each grade level in Middle School is
guided by a team of teachers who work together to provide a stable and supportive atmosphere.
The teachers meet to discuss the academic, social, emotional, and physical needs of each student
and to develop strategies to help students deal with the many challenges of this stage of
development.

The goal of the Middle School program is to provide the academic and social foundation needed
to prepare studentsforthe transition from an elementary school environment into a larger and more
independent setting. The platform of the program strives to foster growing independence and
accountability. Students are taught to be curious and seek knowledge through the many
opportunities they have that transform them into curious, compassionate, creative, and confident
individuals.
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INSTRUCTIONAL OVERVIEW

ELAR Overview

St. Philip’s Middle School is not a stopping point but the beginning to a bright future. In sixth and
seventh grades, students take in information from a variety of sources: leveled readers, novels,
poetry, plays, articles, etc. They continue to utilize the comprehension skills learned in previous
grades, but they study materials more intensely for analysis.

ELAR 6th Grade

This course targets students’ growth in the areas of reading, writing, listening, speaking,
discussion, reflection, and viewing. Reading strategies, critical thinking skills, and vocabulary
building comprise the main elements of reading instructions. Through fiction, nonfiction, and
poetry reading, students will practice reading strategies and comprehension skills. The focus of
writing will be on narrative, informational, and argumentative writing. The overall goal of the
class is to increase the literacy and writing ability of the student. This year students will read and
analyze a variety of texts covering a multitude of genres. Students will also progress through the
writing process by planning, revising, editing, and publishing types of writing.

ELAR 7th Grade

English takes a Humanities approach and is designed to engage the student with the following
themes as they relate to Texas history: coming of age, perseverance, courage, discrimination,
immigration, and social justice while developing a continued love of reading, practicing various
writing styles, and developing an appreciation of well-written responsible literature. Throughout
the year, studentswill learn to read and think critically about literature as well as engage with a
variety of genres, including novels, short stories, plays, and various works of non-fiction. The
study of literature focuses on literary elements such as character development, author’s purpose,
elements of plot, comparison and contrast, author’s purpose, and the use of non-fiction features.
Students will create well-constructed writing pieces as they continually practice the writing
process, grammar, and vocabulary with an emphasis on diverse sentence construction.

8 English 1 (General)

This course emphasizes the fundamental language skills of reading, writing, speaking, listening,
thinking, viewing, and presenting. An emphasis on vocabulary and composition skills will be an
on-going part of the program. The course includes studies of various literary genres: short story,
poetry, novel, drama, and non-fiction. The development of critical reading and writing skills is a
major emphasis of the course.

8 English | Pre-AP (College Board)
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The English I Pre-AP course introduces students to the expectations of high school advanced
academics coursework by exploring a variety of reading and writing experiences to foster critical
thinking. One goal of this course is to foster independent learning and encourage in-depth
exploration of the content through the analysis of a variety of texts. Students will study a variety
of texts, both self-selected and assigned, to enrich and develop analysis skills. Students will write
in a variety of modes including responses to literature, argumentative, informational, and narrative
compositions. Critical thinking skills will be emphasized to prepare students for high school AP
English coursework, or other high school English courses that can earn college credit.

Middle school is a culmination of all of the skills learned at St. Philip’s. Studentswho progress
from one division to the next and complete Middle School are equipped with the tools that are
needed to excel. Reading, writing, spelling, grammar, and handwriting skills are the foundation of
a great education and are necessary for student success.

Benchmark Word Study is utilized to practice spelling patterns, spelling rules, and vocabulary
study. Vocabulary words are extracted from the assignments each week in an effort to increase

word knowledge and diversify essay writing and written responses.

FINE ARTS OVERVIEW

The Middle School Fine Arts program will be scaffolded with the premise of arts as academics to
support students’ strengths. The ideal graduate of this arts program will have a strong foundation
in the arts and an experienced curriculum that considers the emerging student-artist, and the
advanced student-artist who is prepared for upper school and youth-centric professional
performances. We partner with arts organizations both locally and nationally to provide students
with access to real-time industry professionals. Three levels of advancement across the curriculum
whereby 6thand 7th grade operate individually in the discipline, with 8th grade culminating into
a multi-disciplinary experience.

Fine Arts Dance

e Spring/Fall Dance |- Principles of ballet, alignment, form, physical vocabulary,
performance

e Spring/Fall Dance I1- Advance principles of Ballet, beginning Afro-Modern

Fine Arts Music

Through sharing music from our culture and history as well as varied countries and ethnic groups,
students can increase their connection to the world. This program encompasses many facets of
music that allow for a well-rounded education through interdisciplinary connections. Students
explore the elements of music through singing, reading, writing music, and playing melodic and
non-melodic instruments. The studentsdevelop a critical awareness of various forms of the arts
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and grow in the development of social, cultural, economic, environmental, and digital citizenship
through music.

Music studies are cumulative, progressing in complexity from grade to grade, offering specific
courses according to student interest. St. Philip’s will offer courses such as

e Music Theory |

e Music Theory Il,

e Music History,

e Choir,

e Instrumental Ensemble.

Through these courses students will have the opportunity to continue studies in Music
Theory/Literacy, performance, music history, and cultural context; develop analysis, evaluation,
and critique; and aesthetics as outlined in Texas Essential Knowledge and Skills (TEKS).

Fine Arts Theater

e Fall Theater | - Survey of Theater including history, dramatic works, stage techniques, and
production procedures.

e Spring Acting | - Character and script analysis, ensemble work, and basic theater terminology.
Emphasis on the body as the instrument utilizing the body, voice, and imagination.

e Fall Theater II- Emphasis on ensemble work, costuming, lighting, set design, stage
management.

e Spring Acting I1- Further training in character and script analysis, ensemble work, intensive
voice, and diction.

Fine Arts Visual Art Elective

Visual art is taken on an elective basis, with a quarterly rotation. In alignment with the Art Texas
Essential Knowledge and Skills (TEKS), studentsin 7th and 8th grade will explore visual art and
self-expression through experimenting with various media.

Seventh and eighth-grade art instruction will be led not only by the art teacher but also by inviting
resident master artists to lead workshops quarterly. Students will receive highly immersive
instruction for their respective craft to further develop their artistic skills and 15 awareness of the
Principles of Design and fundamental art appreciation that were introduced in the upper years of
the elementary school art training. These quarterly craftsshould include painting, pottery/ceramics,
sculpture/carving, printmaking, jewelry making, glass art, and fiber art, and how these artforms
have been expressed throughout the world and times, individuals, cultures, and civilizations—and
the times/society in which they lived--and thus relate and possibly incorporate this into their works
of art.
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6t" Grade Visual Art

Students may take art as an elective once a week in a 3-hour class where they are encouraged to
use their creativity to draw upon the skills they have mastered in the earlier grades. Emphasis
will be on the Principles of Design. Students will choose art as an elective as applicable, which
rotates each quarter.

During art classes, grade-level-appropriate illustrations of culture and history are used to enrich
the experience of artistic understanding and creation so that students understand the importance
of art in both modern and historical contexts. The art curriculum is built around learning a new
vocabulary of artistic terms and the introduction of art-related professions.

7th Grade Visual Art Focus

Seven-grade students will select their visual art form of choice for a given quarter. The art
curriculum is geared toward classical training, with a heavy emphasis on art history in alignment
with the humanities as well as STEM subjects. Students will learn about the role the Christian
Church has had in the visual arts. Examples of artworks of the latter include illuminated
manuscripts, bookmaking, Byzantine mosaics, stained glass, and famous painted and sculpted
Renaissance artworks. Students will also learn about ancient Greek and Roman art and
architecture. The curriculum includes various fiber art and basket weaving techniques as well, with
an emphasis on African and African American crafts such as Gullah Sweetgrass baskets and
patchwork quilts from the Gee’s Bend, AL collective.

8th Grade Visual Art Focus

Visual art students will select their art form each quarter, this time with a broader world view of
art and architecture from the Middle and Far East, Africa, Polynesia, and the Arctics. Covered are
Islamic Geometric art and Ming Dynasty jewelry and pottery from China, Japanese Edo Period
prints, Sub-Saharan art including but not limited to Benin bronze art, Igho masks and batik textiles,
and Zimbabwean stone sculptures. Pupils will gain familiarity with Oceanic Art such as the Rapa
Nui, various decorative Polynesian art, and the meaning of “Mana,” as well as Inuit bone and
soapstone carvings and American Pacific Northwest aboriginal art. Studentswill also study the
works of contemporary African-American artists such as Kara Walker and Kerry James Marshall.
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HISTORY OVERVIEW

6th Grade World History/\World Geography

In the sixth-grade curriculum, students learn about those people and events that ushered in the
dawn of major Western and non-Western civilizations. Included are the early societies of the Near
East and Africa, the ancient Hebrew civilization, Greece, Rome, and the classical civilizations of
India and of China. Throughout the entire year, students will recognize the unique and similar
political, economic, geographic, and social structures of these world civilizations. Throughout
these grade-six studies, students will be engaged in higher levels of critical thinking. Students
should examine factors of continuity and change across time in the development of these
civilizations, observing how major beliefs, social organization, and technological developments of
an earlier era were carried through the centuries and have contributed to our own lives. Students
will engage in comparative analyses across time and cultures. To make these studies relevant for
today, students will develop an appreciation of the continuity of the human experience, the great
debt we owe to those who came before us, and established the foundations on which modern
civilizations rest, and the responsibilities we owe to those who will come after us.

7th Grade Economics/Government

In the seventh-grade curriculum, students are exposed to the world in which they live. The intent
of the government domain is for students to begin to grasp the importance government plays in
their everyday lives. The government/economics domain focuses on selected types of government
found in the various areas in order to help students begin to understand the variety of governments
in the world. The economics domain builds on the economic standards; however, the focus shifts
from the United States to how other countries answer the basic questions of economics. This
history domain focuses primarily on significant events in each region from the twentieth and
twenty-first centuries. Students delve deeper into the government and understanding its role and
how and citizen participation in the autocratic and democratic governments while describing the
two predominant forms of democratic governments: parliamentary and presidential. This
curriculum also explains the role of citizens in choosing leaders. Economic understanding helps
students learn how to compare how traditional, command, and market economies answer the
economic questions of what to produce, how to produce, and for whom to produce.

8th Grade African American Studies
This course focuses on helping students develop an understanding of the role and contributions of

African Americans to the growth and development of the United States. This course is also
designed to develop an understanding of the causes, character, and consequences of the African
American experience and its influence on the world, the United States, and the African American
community. Beginning with a historical, geographical, social, political, economic, and cultural
understanding of the African continent, the course will provide a descriptive and corrective
overview which will introduce the student to the study of the African and African American
experiences.
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MATH OVERVIEW

Middle School exemplifies a heightened level of accountability and executive functioning skills.
Fourth through seventh graders are expected and required to play an active role in their education.
These requirements promote the sense of personal responsibility the school endeavors to instill in
each student. The students are also afforded several opportunities to develop and strengthen their
leadership skills through collaborative experiences.

The Middle School Math Program at St. Philip’s seeks to provide the academic and social
foundation needed to transition from an elementary school environment into a larger and more
independent setting. The platform of the program strives to foster growing independence and
accountability. In middle school, the curriculum focus shifts to the application of skills and
concepts—how operations relate to each other, using variable expressions and formulas to
represent real-world problems, and applying properties of numbers within a variety of problem-
solving situations.

6th Math/Financial Literacy

The sixth grade Math and Personal Financial Literacy course is student-centered and uses a
standards-based Common Core Curriculum and the Texas Essential of Knowledge and Skills
(TEKS). The student applies mathematical process standards to develop an economic way of
thinking and problem solving useful in one's life as a knowledgeable consumer and investor. The
students learn how to compare the features and costs of a checking account and a debit card
offered by different local financial institutions; distinguish between debit cards and credit cards;
balance a check register that includes deposits, withdrawals, and transfers; explain why it is
important to establish a positive credit history; describe the information in a credit report and
how long it is retained; describe the value of credit reports to borrowers and to lenders; explain
various methods to pay for college, including through savings, grants, scholarships, student
loans, and work-study; and compare the annual salary of several occupations requiring various
levels of post-secondary education or vocational training and calculate the effects of the different
annual salaries on lifetime income.

7th Math

The Math 7 course focuses on the following areas of study: numeracy, proportionality, algebraic
relationships, probability, and statistics. Students use mathematical concepts, algorithms, and
properties to explore mathematical relationships and to describe increasingly complex situations.
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7th Math Advanced

This Advanced Math 7 course focuses on the of study linear, quadratic, and exponential
functions and their related transformations, equations, and associated solutions. Students will
extend these Pre-Algebra concepts and skills to be prepared for the Pre-AP Algebra |
mathematics course in the eighth grade. Students must successfully complete this course to be
considered for enrollment in the Pre-AP Algebra | course in 8th grade.

8th Math (General)

This course focuses on proportional reasoning, algebraic expressions, equations, linear
relationships, foundations of functions, as well as measurement and data analysis. These

concepts are a required pre-requisite for Algebra I, the next course in the on-level pathway.

8th Algebra | (College Board)

In Pre-AP Algebra 1, students develop a deep understanding of linear relationships emphasizing
patterns of change, multiple representations of functions and equations, modeling real world
scenarios with functions, and methods for finding and representing solutions of equations and
inequalities. Taken together, these ideas provide powerful conceptual tools that students can use
to make sense of their world through mathematics.

PHYSICAL EDUCATION (P.E) AND ATHLETICS OVERVIEW

Physical education and athletics become major elements of the middle school curriculum. The
purpose of St. Philip’s physical education and athletics is to develop attitudes, skills, and
knowledge through the application of the principles and concepts of human movement and
participating in competitive team sports. The goals of the St. Philip’s middle school physical
educationand athletics program include the process of improved movement skills, physical fitness,
and health. Along with creating an appreciation of and specialized knowledge of sports,
understanding self through social interactions, and the appreciation of play and the use of leisure
time. St. Philip’s athletics also strives to foster highly competitive teams.

St. Philip’s physical education and athletics programs seek to prepare each student to live effective
and productive lives. When studentsdevelop their physical potential, they experience the outcomes
of an efficient and fully functioning body. Equally important to fitness are the social, intellectual,
emotional, and cultural responsibilities and understanding that develop through participation in
athletics.

6th & 7th Grade Physical Education (PE)
Focus: Physical activity, sports, health, strategy

Team and individual sports/activities: Team building activities, soccer, flag football,
baseball/softball, volleyball, basketball, alternative activities such as yoga and Tai Chi, tennis,
weightlifting/resistance training, outdoor education, and aquatics.
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Students learn: Advanced rules, advanced skills (drills), and refinement of manipulative skills
in sports activities, positions, and sport/activity-specific strategies.

8th Grade Physical Education (PE)
Focus: First Aid, CPR (Adult & Pediatric Certification), Automated External Defibrillator
(AED), fitness, physical activity, safety

Introduction to Fitness Center: Cardio machines, free weights, individual fitness prescriptions,
upper and lower body weight machines, auxiliary equipment

Team and individual sports/activities: Team building activities, soccer, flag football,
baseball/softball, volleyball, basketball, alternative activities such as yoga, Tai Chi, tennis,
weightlifting/resistance training, outdoor education, and aquatics

Students learn Advanced rules, advanced skills (drills), and refinement of manipulatives skills
in sports activities, positions, and sport/activity-specific strategies.

Athletics Options

The goal of the athletics program will be to offer an in-house athletics program closely tied to the
academic offering. Currently, St. Philip’s athletic program resides with the Community Center
programming and will remain with Community Center for the near future. The future athletic
program will be offered for the 7th and 8th-grade athletes whose interest, dedication, and
commitment to a particular sport are such that he/she would be actively participating and
competing year-round, regardless of St. Philip’s physical education requirements. Itis not intended
for the student experimenting with a sport for the first time, or the student who is not actively
competing for St. Philip’s in the specific activity for which the option is offered.

All athletic program applications will be evaluated carefully. This program is strictly reserved for
7th and 8th-grade athletes who exemplify a high level of commitment totheir respective sport, also
prior history will be a significant factor in determining the acceptance of an applicant. Proposed
Team and Competitive Sports Offerings Fall Football VVolleyball Cheer Winter Basketball Soccer
Swimming Spring Baseball Softball Track & Field.

SCIENCE OVERVIEW

6th_Grade Integrated Science Course Overview (Life Science, Earth Science, Physical
Science, and Technology/Engineering)

Sixth-grade science is integrated. Students will focus on the study of living organisms such as
plants, animals, and humans. They will also study the Earth’s structures, properties, processes, and
four and half billion years of biotic evolution. As they delve deeper into integrated science they
will learn about physical science, which is the systematic study of the inorganic world, as distinct
from the study of the organic world, which is the province of biological science. Through research
and investigations, integrated science will also be taught in collaboration with technology and
engineering based on the principles and theories of science.
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7th Integrated Science (Earth & Physical Sciences)

Grade 7 science is interdisciplinary in nature; however, much of the content focuses on organisms
and the environment. Content in this course includes (a) matter and energy, (b) Force, motion, and
energy, (c) earth and space studies and (d) organisms and environments. Students will use
computers for support to investigate scientific knowledge. Students will focus on the changes in
Earth over time and analyze rock and fossil records. Natural selection and adaptations will be
extensively studied with students using models, observations, simulations, and student-designed
experiments to investigate how traits change over time. As they delve into physical science,
students will expand their prior knowledge as they further probe into forces and motion,
mechanical energy, electromagnetic forces, waves, and light. Students will use the scientific
inquiry process to practice laboratory skills while making discoveries and connections with the
text. Lastly, students will wrap up their science studies learning about humans and their place in
the universe. The focus will specifically be on Earth and human activity. Through research and
investigations, a look at the Sun-Earth-Moon System and exploration of the universe will require
students to formulate hypotheses about how human activity affects the Earth. Projects and
explorations in this course will require students to use inquiry-based learning skills to plan
scientific investigations, collect evidence, and develop reasoning to support their conclusions or
assertions.

8th Biology

This course is an introduction to high school biology. Students cultivate their understanding of
biology through inquiry-based investigations as they explore the following topics: evolution,
cellular processes, energy and communication, genetics, information transfer,

ecology, and interactions. Students will learn how to describe how to collect data, use datato form
conclusions, and apply their conclusions to larger biological concepts. Students will also develop
an understanding of how changes in the design of experiments impact the validity and accuracy of
their results. They will delve into biological concepts, processes, and models presented in written
format. Analyze visual representations of biological concepts. Determine scientific questions and
methods. Perform statistical tests and mathematical calculations and develop and justify scientific
arguments using evidence.

I-Lab Overview

Students will continue to expand their focus on skills that are related to collaboration,
communication, creativity, critical thinking, and resilience as set forth by the Texas Education
Agency (TEA) STEM skills.

Students move towards advanced skills as follows:

Collaboration
e Work cooperatively with a team and with a variety of students
e Embrace others’ differences
e Compromise

23-24 ECLSMSPrep Parent-Student Handbook (Pk2-5" gr) [42]



S
5

St. PHILIP'S

SCHOOL & COMMUNITY CENTER

e Recognize the strengths and weaknesses of group members
Communication
e Communicate utilizing a variety of modes and tools
Listen to others actively
Summarize key points
Comprehend written material
Communicate effectively Verbal Communication
Plan and execute oral presentations
Pace presentations to communicate messages and ideas
Understand cultural implications of communication Active Listening
Summarize key points discussed Comprehends Written Material
Offer feedback and critique to written materials and resources
Conveys Information in Writing
e Write using academic and/or professional terminology
e Communicate information effectively and accurately both formally and informally
Critical Thinking
e Use a problem-solving process to approach inquiry-based problems as well as design
challenges Defend solutions to real-world problems Creativity and Innovation (creative
thinking, design processes, innovative solutions)
e Contribute to cultural innovation
e Design products/processes in a variety of ways to create innovative solutions to problems
using the engineering design process
e Willing to take risks to understand design products and processes in a variety of contexts
Adaptability and Resilience
e Proactive thinking and action, perseverance/grit, mindfulness, growth mindset
e Persevere and adjust to demands, prioritize, and change at different paces
Promptness and Time/Resource Management (timelines, resource prioritization, and utilization,
utilization of individual strengths of team members)
e Adhere and adjust to time, timelines, and time-management
e Work independently with little to no supervision
e Maximize resources to save money or time
e Prioritize resources used based on the problem or challenge
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SPANISH AND LATIN: FOREIGN LANGUAGES OVERVIEW

St. Philip’s Foreign Language Middle School programs are designed in alignment with the Texas
Essential Knowledge and Skills (TEKS) content standards. Students will be provided tutoring as
supplemental educational opportunities for support in advancement.

The content is divided into three major groups: novice, intermediate, and advanced. To
accommodate the advanced levels a decision will be made to fully implement incoming students
from those who have advanced to higher proficiency levels. Each group is divided intotwo or three
levels of proficiency. All the levels have these five content standards in common:

e Communication. Students will need to communicate in Spanish and Latin via speaking
and/or writing. Students will engage in the process of understanding written and spoken
Spanish as well as develop the skill that a significant portion of the English language is
derived from Latin.

Cultures. Students use learned Spanish and Latin to learn about cultures.
Connections. Students will take their knowledge of Spanish and Latin and use it to acquire
new knowledge about other subjects.

e Comparisons. Using native language and culture as a reference point, students will make
comparisons to the Spanish language and Hispanic culture and the Latin language in the
Roman culture.

e Communities. As lifelong learners, students take their learned Spanish and Latin and use
them to participate in communities at home and around the world.

e Present. Students will present information in Spanish and/or Latin by conveying short
messages in Spanish or Latin on everyday topics to listeners and readers.

Spanish Club will serve as an opportunity for students to practice conversational Spanish skills as
well as utilize the language in more of an academic setting such as Spanish Geography Bee or
Mathalons, etc.

TECHNOLOGY OVERVIEW

Students will work toward mastery and integration of the skills they’ve learned throughout St.
Philip’s School elementary grades. Inearlier grades, technology instruction is designed to expose
studentstorudimentary technological concepts so they may tangibly understand and independently
use the technology that surrounds them daily in an effective way. The scaffolded curriculum
teaches an understanding of the roles and importance of both hardware and software and how to
use them as tools for content creation, and online collaboration using learning management
systems and leverages those acquired skills to complete tasks that 12 model real-world
experiences. Technology usage is infused into all subject areas, so technical skills are practiced
and reinforced regularly.

Beyond 6th grade, technology instruction will be completely project-based, having an end product
for each semester, each project will be added toa portfolio website they will create to manage their
personal online brand/presence.
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Students in 7th grade will have an elective 1st semester, with a mandatory 7th Grade Technology
course 2nd semester.

8th grade will have electives both semesters, along with the ability to be a part of the 8th Grade
production team responsible for a bi-weekly broadcast of news for St. Philip’s.

Mobile Game Design: Students will learn to design mobile gaming applications using the
GameSalad app development platform. They will create design companies and follow the product
design lifecycle to perfect a total game experience.

MS 3D Modeling and Design Students will design a working 3D mechanical model to
specifications. They will learn to use code for the design phase and learn to prepare and use our
3D printers themselves.

Seventh Grade Applied Technology In the second semester of 7th grade, Technology will partner
with Math and Science to design and create based on engineering principles. Initially, the challenge
will be to design, build, brand, productize and create a market offering for the design and build a
solar car. As the program evolves, the project may take on several iterations.

Filmmaking Students will engage in more advanced filmmaking, creating, and short films from
inception to completion. Students will explore strategies for writing the script, storyboarding,
casting, filming, creating a music score, and editing the production. The final product will be
copyrighted and posted to the web for public consumption.

Computer Engineering/Al/Robotics Students begin by learning to build and program Raspberry Pi
computers. The semester then delves into digital automation and artificial intelligence.
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STUDENT PROGRAMMING & ACTIVITIES

(Policies and guidelines are subject to change.)

6™M- GRADE SPECIAL ACTIVITIES:
e Blazer Ceremony
e Leadership Opportunities (Buddy Reading)
e Student Government Association (SGA)
e Academic Excursions-Grand Canyon
e Student Ambassadors

7TH GRADE-ENTREPRENEURSHIP

Students are growing up in a world of rapidly evolving technology and complex global,
environmental, and social issues. Entrepreneurship and innovation allow our studentsto be curious
problem solvers and out-of-the-box thinkers who test boundaries and develop solutions. St.
Philip’s School and Community Center’s Entrepreneur and Innovation course is a required course
for 7th graders. Students will engage in academic research, media, robotics, digital arts,
engineering, and multiple disciplines to solve complex problems plaguing our community, nation,
and world. Studentswill engage in authentic learning through real-world experiences and learn the
art of collaboration as they work in groups. They will spend the year developing as young
entrepreneurs and creating business, marketing, and management plans. Students will receive an
entrepreneur mentor that will coach them through their projects. The capstone project will be a
presentation before a panel of entrepreneurs and participation in the reimagined Kidpreneur event.
e Kidpreneur Event

e Business Portfolio

e Student Leadership Opportunities

7™ Grade Special Activities:
« Capstone Project- Kidpreneur

» Business Portfolio

» Student Leadership Opportunities

» Academic Excursion-Washington D.C. & Black Walk Street
« Student Government Association (SGA)

+ Student Ambassadors

8TH GRADE-LEADERSHIP

The world needs leaders! Leadership courses have significant benefits for students who want to
pursue careers in leadership and those who don’t. All students can benefit from self—awareness,
confidence, empathy, and effective communication. The Leadership course at St. Philip’s School
and Community Center is a required year-long course for 8th-grade students who develop those

23-24 ECLSMSPrep Parent-Student Handbook (Pk2-5" gr) [46]



S
5

St. PHILIP'S

SCHOOL & COMMUNITY CENTER

skills and others. Students will engage in complex learning tasks that will expand their problem-
solving skills, critical thinking, effective planning, and communication. These skills will prepare
them to be innovative in their thinking, Christ-centered in their beliefs, and empathetic in their
decisions.

As a project-based learning (PBL) school, students will identify, through research, a real-world
problem (local to global), develop its solution using evidence to support the claim and present the
solution through a multimedia approach based on a set of 21st-century tools. Students will
participate in a capstone project and culminating academic excursion to Africa to exemplify
leadership through service.

e Special Interest: Student Driven

e Student Volunteers in younger grades (additional responsibilities will be added)

e National Junior Honor Society

8th Grade-Leadership
» Student Leadership Opportunities
» Leadership Capstone Project
» Life After St. Philip’s
* Independent School Entrance Exam (ISEE) Prep
» Academic Excursion- Servant Leadership- Africa
» Student Ambassadors
« Student Government Association (SGA)

OVERALL ACTIVITIES:
Advisory

Social and Emotional Learning (SEL)

Teacher and Student Retreat (Teambuilding)

Advisory and Student Conferencing
Chapel

Middle School Chapel

Student-led homilies (7th/8th grade)

Bible and Religious studies (7th/8th Grades)
Elective Courses

Fine Arts

Foreign Language: Spanish & Latin

Technology
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SCHOOL LIBRARY

The St. Philip’s library strives to provide an outstanding learning environment for students, faculty,
staff, and parents that creates opportunities to connect with literature. The library collection
includes mentor texts, research materials, digital media, and ASLA (American School Libraries
Association) curriculum. The St. Philip’s library ranges from classic to current texts for a variety
of ages. There are board books for pre-emergent readers, early readers, for kindergarten through
2"d grade students, and texts for young adult and adult readers. Our collection provides literature
that promotes diversity, and culture, along with social and emotional wellness. The library texts
are categorized into several areas: board books for our pre-school readers, easy fiction (early
fiction) for readers in Lower School, mentor texts for classroom lessons, genre fiction for the
Middle School Prep readers, and nonfiction for students to obtain research information.

The St. Philip’s library uses the Follett Destiny, a web-based, library system as a material database.
When selecting books, the librarian uses a variety of book lists from the TLA (Texas Library
Association) which includes the 2x2 Reading List for ages two through 2" grade, The Bluebonnet
Reading List for grades third through sixth. Each list includes books that are voted upon and
recommended by librarians and students from all over the state of Texas.

Throughout the year, the St. Philip’s library participates in school-wide Project Based Learning
events and activities that encourage reading not only in English Language Arts, but also in subjects
like math, science, social studies, and the fine arts. This collaboration is to pursue the thought that
learning begins with reading and that reading is everywhere. Library lessons are based on cultural
themes and holidays to emphasize diversity and inclusion, and SEL to promote good citizenship
and behavior. Two Scholastic Book Fairs are held each school year. The featured books emulate
the emphasis on SEL and diversity.

The St. Philip’s Library coordinates and plans campus-wide events to increase literacy. These
include the Scholastic Book Fair, the March Madness reading contest, and the Bluebonnet Reading
List voting event in which studentsvote for the next Bluebonnet Award-winning book. In October,
students participate in Storybook Character Day which is a celebration of literature and storybook
characters. Students read books and then dress up as their favorite characters and present the story
elements from their books.

Library Book Checkout Guidelines
Grades 6™ thru 8™ will be permitted to check out three (3) books

Renewing Materials

Students may renew their book(s) as many times as needed if the book(s) have not been placed
“on-hold.”
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Overdue Materials

Materials are checked out for one week and are considered overdue if they are not returned or
checked out foran additional week on their due date. Once a library item is overdue, students may
not check out additional books until the overdue materials are returned, marked lost, or paid for.

Late notices will be sent home with students and reported to the teacher.

Lost Materials/Financial Penalty
Lost or books that have not been returned will be reported to the Business Office for payment to
be made by the parents. A financial penalty will be placed on the student’s financial school records

and a non-release of school records including report cards until all library fees have been paid.
Parents will need to meet with the Business Office on financial matters.

Damaged Library Materials

If a student has a damaged library book, please send the student and the book to the librarian. The
Librarian will attempt torepair the damage tothe book. Iftheitem cannot be repaired, the student’s
parents will be charged a replacement fee through the Business Office. A financial penalty will
be placed on the student’s financial school records and a non-release of school records including
report cards until all library fees have been paid. Parents will need to meet with the Business Office
on financial matters.

Copyright Laws and Fair Usage
See the Academic Integrity section for details on copyright laws and fair usage.

Food and Drinks
Students may not eat or drink in the library at any time.
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COUNSELING PROGRAMMING

ENCOURAGING THE WHOLE CHILD Our Counseling Program supports each child to help
them develop a positive self-image, take personal responsibility, and procure skills that enable
them to be academically, socially, and emotionally successful. Our licensed counselor interacts
on an individual level with students, but also with groups.

Counseling

e Uses accepted theories and effective techniques to provide individual and group
developmental, preventive, remedial, and/or crisis counseling.

e Uses an effective process when referring students, parents, and/or others to special programs
and services. Consultation & Guidance

e Consults with parents, school personnel, and other community members to help them increase
the effectiveness of student education and promote student success which includes the Life After
St. Philip’s (LASP) focus. SPSCC will offer a high school placement program that partners with
parents and empowers students to find their ideal fit for the next level.

Social Emotional Learning (Refer to SEL section)

The main areas of focus are things like individual sessions with students and parents, social-
emotional curricula in the classroom, small groups for students, parent education opportunities,
community referrals, and collaboration with faculty regarding student needs.

Social-emotional learning includes topics such as healthy relationships, time management,
organizational and study skills, stress management, bullying and relational aggression, anxiety,
and self-esteem.

23-24 ECLSMSPrep Parent-Student Handbook (Pk2-5" gr) [50]



S
5

St. PHILIP'S

SCHOOL & COMMUNITY CENTER

ADVISORY PROGRAMMING

The Middle School Advisory strives to enhance the growth and development of the whole student
with a specific focus on issues of character. Through communication, participation, observation,
and guidance, the advisor partners with the family to support the student in his/her growth and
development.

The goal of advisory is to develop a relationship between the student and advisor in which the
advisor can support, counsel, and mentor the student academically and socially. The
advisor/advisee relationship aims to create an environment where students feel connected and
belong to a supportive group of teachers and peers.

Students in Advisory will:
e Learn life skills they need throughout their middle school years and beyond.
e Become and stay organized on a daily, weekly, and monthly basis.
e Learn to work effectively with others.
e Learn self-regulation and self-awareness skills that align with and support the school’s core
values of Honor, Respect, and Compassion.

Advisors will:
e Serve as the contact for both faculty and parents/guardians.
e Communicate with parents/guardians regarding the progress of the student.
e Foster a sense of community within the grade level and the school.
o Facilitate advisory activities that promote character, team building, relationships, and fun.

Regularly, advisors will guide students on an “organize it” day in which the student and advisor
look at the week ahead and go over essential time management, organizational skills, upcoming
events, binder checks, etc. Itis also a day for the student to organize his/her locker, binders, and
prepare for the week. Some advisory times are reserved for grade-level meetings. Character and
wellness activities, study hall, and service opportunities may be scheduled during advisory time as
well.
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HIGH SCHOOL PLACEMENT

Our Counseling Programming will be instrumental in supporting students for Life After St. Philips’s
(LASP). As our students approach middle school, their academic strengths, interests, learning styles, and
gifts become defined. By eighth grade, they are ready to play an active role in choosing their next
educational experience, and they don’t have to do it alone.

SPSCC offers a high school placement program that partners with parentsand empowers students to find
their ideal fit for high school. Families learn about prospective schools during our High School Fair, where
admission representatives from local schools visit SPSCC to showcase their programs. We encourage
students to go a step furtherand spend a day at prospective schools to learn about curricula, meet current
students and faculty, and hear about extracurricular activities.

In preparation for standardized tests required for admission to independent schools, we offer an eight-week
test-prep course to help students become comfortable with the testing process and learn time-management
strategies. This personalized approach provides extensive support that leads to successful high school
placement and prepares families for making college choices further down the road.

Guidance

e Plans structured group lessons to deliver the guidance curriculum in accordance with students’
developmental needs.

e Conducts structured group lessons to deliver the guidance curriculum, which includes the focus on Life
After St. Philip’s (LASP).

e Plans, monitors, and manages the student’s educational development including provision of information
regarding post-middle school opportunities.

Transitional Programming

e 6th to 7th Grade Miniseries: For Students & Parents

e 8th to High School Miniseries: For Students & Parents
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SOCIAL-EMOTIONAL LEARNING (SEL)

The Second Step™ SEL curriculum provides instruction in social and emotional learning with
units on skills for learning, empathy, emotion management, friendship skills, and problem-solving.

Second Step® offers nearly 200 advisory activities that can help give studentsa sense of belonging
and build strong student-staff relationships.

Tools are available for administrators for embedding SEL concepts into school policies to sustain
a culture of caring, learning, and achievement.

Self-Awareness

e Divide goals into manageable steps.
o Identify strategies to reach goals.
e Describe personal skills and interests one wants to develop.

Self-Management

e Predict possible responses to a range of emotions.
e List positive strategies for handling conflict.
e Communicate frustrations and anger appropriately.

Social Awareness

e Identify verbal, physical, and situational cues that indicate how others feel.
e Recognize that students learn differently.
e Demonstrate graciousness in winning and losing.

Relationship Skills

e Identify ways to build positive relationships with peers.
e Discuss stereotyping and its negative impact on others.
e Recognize the differences between positive and negative relationships.

Responsible Decision Making

e Participate effectively in class or group meetings to develop a sense of community.
e Identify ways you can help your school or community.
e Practice appropriate behavior that demonstrates self-respect and respect for others.
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DRESS CODE AND SCHOOL UNIFORM

St. Philip’s School believes that emphasizing neat, clean, and appropriate attire will help students
to develop good personal grooming throughout life. Haphazard grooming often encourages
haphazard behavior and may interfere with a child’s personal and academic progress. Adherence
to this dress code is an exercise in obedience to rules and policy. We appreciate our parents’
diligence in assisting their children in carefully adhering to the school uniform code.

Students shall observe the following specific requirements of the dress code:

A. General Appearance

1.
2.

P w

=

Neat, clean, and appropriate grooming for school will be encouraged and expected.

Hair styles and cuts should reflect good taste and be appropriate to the simplicity of the
uniform. All hairstyles (natural and others) should be kept neat in appearance — in
adherence to our standard of excellence in all areas.

Boys may not wear earrings. Girls may wear modest, age-appropriate earrings.

Make-up is not permitted.

No hats or caps or bonnets may be worn inside the building. Adults are also asked to
comply.

All shirts and blouses must always be tucked in.

St. Philip’s sweaters, crewneck sweatshirts, hoodies, and jackets are the only types of outer
wear to be worn in the building.

College/University T-Shirts or sweatshirts may only be worn on Fridays with the St.
Philip’s uniform skirts, shirts, slacks, or shorts.

No body art (tattoos) will be allowed.

No gang symbols on books, bodies, bags, or other personal belongings are allowed.
Ambassadors, Eight Grade Class Representatives, Student Government, may wear any
College/University apparel on Fridays that are Free Dress days.

B. Basic Guidelines

1.

3.

Students who come to school improperly dressed will be issued a Dress Code Violation as
a warning for their 1st offense. The 2nd dress code violation will result in the student being
sent to the Admissions Office and parents being contacted to bring the proper clothing to
school. The 3rd dress code violation will require the student to be picked up by the
parent/guardian and taken home for the remainder of the day.

No miscellaneous items shall be worn on, over, or under the uniform. Extra coats, jackets,
and non-uniform sweaters must be removed and hung in designated areas. They may not
be worn in the building (hallway, classroom, gym, or cafeteria) once the school day has
begun. St. Philip’s sweaters, crewneck sweatshirts, hoodies, and jackets are the only types
of outer wear to be worn in the building.

Long pants are not acceptable for girls at any time.
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4. St. Philip’s plaid, red, white, or blue is the only acceptable color for hair accessories.

5. Uniform ties are to be worn on Mondays and special days.

6. The official uniform must be worn on Dress for Success Mondays. Boys should wear long
pants and a uniform tie. Girls should wear dresses or skirts and a uniform tie. Middle School
students must wear the Navy Blazer with St. Philip’s emblem. No shorts or skorts may be
worn on Mondays.

7. November through March is winter weather. While there is no specific winter dress
code, please be sure to dress your student wisely for the cold weather conditions.

C. Official Uniform
The official uniform can be purchased at Levine’s Uniform Store or Official Website. Please check

with the Admission Office for specific details.

All required items of the uniform shall be worn as follows:

Emblem
The St. Philip’s emblem should be placed on the left side of the sweaters and blazers (over the
heart).

All required items of the uniform shall be worn as follows:

MIDDLE SCHOOL UNIFORM GIRLS

Shoes - Girls
« NO TENNIS SHOES (See P.E. section)
» Black and white or navy and white saddle oxford shoes are the only shoes that girls may
wear. The navy and white Ked tennis shoe is not acceptable.

6t-8th Grade Girls' Uniform
e Khaki- skirt only
e Red logo polo
e School plaid cross tie

e Light Blue shirt/blouse, long or short-sleeved with button-down collar and Navy blazer
with St. Philip’s emblem is required for “Dress for Success” Mondays.

e St. Philip’s Navy cardigan or pullover sweater with St. Philip’s emblem.

*Girls must wear modest navy shorts under their jumpers so that they may participate in more
vigorous activities without embarrassment or undue concern about immodesty.
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MIDDLE SCHOOL UNIFORM BOYS

Shoes — Boys
« Boys’ black lace-up shoes only

Boys’ Uniform

* Baggy or “sagging” pants are not permitted

» Black or brown leather belt

o No ankle socks or footies may be worn

o St. Philip’s sweaters, crewneck sweatshirts, hoodies, and jackets are the only types of
outerwear to be worn in the building.

« Khaki pants

« Khaki knee-length shorts

* Red logo polo

» School plaid tie (no clip-on, needs to be a full tie)

» Light Blue shirt/blouse, long or short-sleeved with a button-down collar and Navy blazer
with St. Philip’s emblem is required for “Dress for Success” Mondays.

+ St. Philip’s Navy cardigan or pullover sweater with St. Philip’s emblem.

» St. Philip’s sweaters, crewneck sweatshirts, hoodies, and jackets are the only types of
outerwear to be worn in the building.

Physical Education Attire

Girls and boys may wear royal blue, cotton blend shorts and gray T-shirts with an official St.
Philip’s logo. The official P. E. uniforms can be purchased through the Spirit Shop. The Spirit
Shop carries P. E. shorts, short-sleeved, and long-sleeved shirts as well as sweatshirts and
sweatpants.

P.E. shorts for boys and girls may only be worn during the gym class after November 1%
through the end of spring break. During this time, students must wear the uniform
sweatpants or re-dress in their official school uniform when the class is completed.

Boys and girls may bring any type of lace-up sneakers (no flashing sneakers) for P.E. However,
they are only to be worn with the P.E. uniform. Sneakers withroller blades are not permitted (roller
runners).

When students are in the official school uniform, the official uniform shoe must be worn.

Students are expected to wear their P.E. uniform attire to school on days that they
have P.E. class.

Noncompliance with P.E. Uniform:
Students not complying with the P.E. uniform dress code must dress back into their official school
uniform immediately after the P.E. class is completed. Uniform compliance is required.
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Uniform non-compliance may be reflected in their P.E. grade or homeroom grade and a meeting
with the P.E. Coach and Admissions Director. Ongoing violations may be subject to disciplinary
action.

Decorative designs, cartoon imagery, etc., socks are not to be worn, unless they are designated for
a specialized dress day. Standard P.E. socks should be white or the school’s official uniform color.

Lost Uniforms (Refer to the Lost and Found section)
Lost uniforms will be placed in the Lost and Found designated areas.

Parents should send an email to the child’s teachers/advisor to ask for their assistance in locating
the items. It is the responsibility of the parent to ensure the child’s name is visibly written on the
inside of the child’s shoes, garments, backpacks, lunch Kits, binders, etc. Additionally, parents can
support the efforts of students to be responsible for their items by instructing them on how to place
their items in their backpack or P.E. bag.

During non-classroom or instructional time, the student may be allowed, only with the approval of
their classroom teacher and under direct supervision, to search for their items.

Dress Privileges (Acceptable and modest/discreet standards are established by the school)
Ambassadors are given the privilege of having “free dress days” (see Uniform policy section) on
Fridays. They may also wear College or University T-shirts/sweatshirts with their uniform bottoms
on Thursdays. For Ambassadors, during February only, Thursdays are college shirts or free dress.
On the free dress days, Ambassadors, Class Representatives, Student Government, must adhere
to acceptable attire that represents the Uniform Policy guidelines. Shoes must be completely
enclosed (no sandals or open-toe or Croc style or Bubble shoes). No caps, hoodies, or hats may
be worn.

For special performances, uniform exceptions must be approved by the teacher of the special
performance event.

All clothes must be modest/discreet, not tight-fitting, or excessively or inappropriately short as
determined by school officials. A shirt or blouse must cover the buttocks if leggings/jeggings-style
pants are worn. Spandex attire is not permitted.

Modifications may be made to a student's attire if deemed necessary to be appropriate.

Hair & Headwear (appropriate and acceptable is determined by the school)

Hairstyles and cuts should reflect good taste and be appropriate to the simplicity of the uniform. If
wearing locs or twist hairstyles, they must be kept clean and well-maintained at all times. Hair
should be kept its natural (can only be grown) color. Colored extensions in braids or weaves (blue,
red, pink, purple, green, yellow, etc.) are not permitted.

St. Philip’s plaid, red, white, or blue is the only acceptable color for hair accessories for girls.
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To support current cultural expressions of hair, St. Philip’s will allow neatly kept braids,
“ponytails,” top knots, and bun styles. However, St. Philip's also reserves the right to request
certain modest alterations be made for special events. Designs and images cut in the hairstyle (such
as Mohawks, inappropriate symbols, logos, etc.,) is not permitted. All hairstyles should be kept
neatly groomed in appearance — to adhere to our standard of excellence in all areas.

No hats, caps, or, hoodie coverings may be worn inside the building (exceptions are granted for
school-approved special events). Adults are also asked to comply.

Uniform Dress Code Violations (refer to Disciplinary section)
Students who come to school improperly dressed will be sent to the Admissions Office. The
Admissions Office will issue a Dress Code Violation, as follows:
e The 18t offense will be issued a Dress Code Violation as a warning.
e The 2nd dress code violation will result in the student being sent to the Admissions Office
and parents being contacted to bring the proper clothing to school.
e The 3rd dress code violation will require the studentto be picked up by the parent/guardian
and taken home for the remainder of the day.
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HEALTH-MEDICAL
(Matters about COVID, protocols, etc, consult with the School Medical Administrator )

Refer to the Absence section regarding excused absences.

The school has a healthcare provider whois responsible for the school health program and services
provided for the students, including state-required vision, hearing, and spinal screenings. The
Medical Administrator provides limited assessments for acute and chronic illness, offers basic
healthcare tostudentsin case of minor injury and acute or chronic health problems, and administers
medication. The School Medical Administrator also educates students and staff on healthy habits,
helps ensure the school environment is safe, monitors student medical records, and keeps track of
student vaccination records.

In matters involving health/medical, the school will only meet with the parents.

The parent and student are encouraged to share concerns or problems relevant to their child’s health
with the School Medical Administrator. The School Medical Administrator can assist with
information about specific health problems and may be able to help with locating or gaining access
to healthcare facilities or provider resources. The School Medical Administrator will assist in
providing recommendations, referrals, or resources for healthcare matters.

Health Clinic
The Health Clinic exists for the benefit of students who become ill at school or who suffer minor
injuries while on the school grounds.

The Health Clinic is open during the school day from 7:30 a.m. to 4 p.m.

Essentials:
e The student may not have any medication (including inhalers, EpiPens, or allergy
medications) in their possession during the school day or on academic excursions.

e All medications must be kept in the Health Clinic, with the required Authorization to
Give Medicine forms.

e Nebulizer treatments may be performed in the clinic contingent upon permissive
conditions.

e An updated Asthma Action Plan must be submitted and discussed with the Medical
Administrator.

Telehealth (Subject to Change at any time)

School-Based Telehealth is a service available at St. Philip’s School through Children’s Health
Virtual Care. It connects a child at school, with the help of the School Medical Administrator, to a
medical provider via the newest video technology, and the latest healthcare technology. Healthcare
providers at Children’s Health can help treat many non-emergent medical conditions, including
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asthma, pink eye, and earaches, and can send prescriptions to your local pharmacy, if indicated.
This is an optional service for parents whoelect to participate, if the School Medical Administrator
determines it is appropriate medical forms, including consent, must be submitted online. Verbal
consent must also be obtained by the School Medical Administrator before each Telehealth visit.
For more information about School-Based Telehealth or to fill out the enroliment form, please visit
www.childrens.com/schools.

Parents are encouraged to seek the advice of their physician or other qualified healthcare providers
with any questions they may have regarding a medical condition or care offered through the
school's Health Clinic or Telehealth.

Health Records Compliance

The School Medical Administrator and Admissions Director closely monitor medical records to
ensure that they are complete and current. The parent’s failure to comply with providing accurate
and current health records, including immunization reports, will result in a mandatory meeting
with the School Medical Administrator, to bring the student’s medical records in compliance
immediately.

Failure to comply may result in the student not being able to return (or in a withdrawn status) to
school until student records are compliant.

The State of Texas requires that any student with severe allergic reactions that require the use of
an Epi-Pen or Auvi-Q epinephrine pen have the following documentation on file:

1. Documentation of the allergen (peanut, grass, etc.)

2. Type of reaction when exposed to the allergen (hives, itching, swelling, etc.)

3. Documentation of a plan of action if a student is exposed to the allergen.

4. Authorization to give medication form completed and signed.

Immunizations

The School follows the Texas Department of State Health Services rules covering immunizations.
Texas Education Code requires students in elementary and secondary schools to provide proof of
required immunizations. A currentimmunization record must be received by the school within
two (2) school business days of your child being enrolled. To maintain enrollment, parents must
comply with these provisions.

The School does not accommodate provisional enrollments; the school requires all
applicants/students to be current on immunizations before visitations and acceptance. Students
must remain current with immunizations at all times while enrolled at the School. Exemptions
from immunization requirements are allowable on an individual basis for medical
contraindications, active duty with the armed forces of the United States, and reasons of
conscience, including religious beliefs. See the Texas Department of State Health Services for
more information.

Vision and Hearing Screenings
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The Texas Department of Health Services requires annual vision and hearing screenings for
students who meet certain grade criteria. The School Medical Administrator or designated state-
approved provider will conduct these screenings or parents may submit proper State of Texas
documentation showing proof of this screening by a professional qualified examiner. A copy of
the results of conducted screenings will be kept in the student’s health file. If a student fails a
screening conducted at school, or the School Medical Administrator has concerns regarding a
performed screening, parents will be notified.

Spinal Screening Program

Following the Texas Department of State Health Services Spinal Screening Program, spinal
screenings are required for children to detect abnormal spinal curvature, and refer students for
appropriate follow-up, if necessary. The State of Texas identifies required exams for girls aged 10
and age 12 (fall semesters of related age to grade) and boys at age 13 or 14 (fall semester of age to
grade). If parents provide official documentation from the student’s primary care provider that a
spinal screening has been performed, the student will not need to be screened by the School. Spinal
screenings can be declined based on religious tenets, with a parent note stating the screening
conflicts with their religious denomination. The School Medical Administrator or designated state-
approved provider will ensure spinal screenings are performed according to the State of Texas
standards.

Emergency Authorization
Each student must have executed Permission for Health Care authorizing emergency care and a

health care summary. Parents are responsible for maintaining this information in the school’s
FACTS/RenWeb system.

Emergency Contacts

Parents are encouraged to keep the teacher and School Medical Administrator informed of current
work, cell, and home phone numbers, and any other means whereby they can be contacted during
the school day or academic excursions. Emergencies can occur at any time. Your child’s school
must be able to reach parents and caregivers. If information changes during the school year, please
are required to maintain the child’s emergency contact information (cell, home, and emergency
contact telephone numbers and email addresses) is updated with the teacher, School Medical
Administrator, and in FACTS/RenWeb.

Emergency Procedures

All identified school personnel are trained in emergency procedures and are required to have
current first aid and CPR certification within the first year of employment. In the event of a serious
accident or illness requiring emergency care, the child’s parent, guardian, or authorized person will
be notified immediately. First aid shall be administered by the School Medical Administrator or a
certified staff member. Emergency medical services will be contacted. In the event of such
emergencies, the child will be transported to the nearest hospital, unless emergency medical
professionals advise otherwise. If achild is transported to the hospital, his/her health summary and
permission for Health Care authorization will be sent along. Designated school personnel will
accompany the child until the arrival of the parents, guardian, or authorized person. The
parents/guardians will be held responsible for all expenses.
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The School shall not be responsible for the costs of treating injuries or assume liability for any cost
associated with an injury at school or any school-related function.

lliness or Injury Reports

A Medical Eventnote or IlIness or Injury Report will be completed for each emergency occurrence
except for minor scratches and/or abrasions. An account of the occurrence will be documented
immediately by either the teacher or the School Medical Administrator. Copies of this report will
be maintained by the School Medical Administrator, reported in the FACTS/RenWeb medical
report section, and parents will be notified accordingly.

Restrictions, Health-Related

The parent is responsible for maintaining and reporting accurate records on the child’s health-
related restrictions and or food allergies. Parents must report essential information in writing to the
following:

the student’s teachers,

the School Medical Administrator,

Division Leader and/or Principal’s Assistant,

Food/Lunch Staff,

Academic Excursion chaperones,

BSC and ASC personnel, and

maintained in the student’s FACTS/RenWeb medical section.

Some other common restrictions may include no P.E. due to an injury or physical limitations or no
outdoor recess due to respiratory conditions. In such cases, an official physician’s or licensed
health-care provider's note should be provided to the

e P.E. coach,

e Principal’s designee,

e the child’s teacher,

e BSC & ASC staff, and

e School Medical Administrator.

Allergies
There is an increasing frequency and intensity of allergic reactions that impact studentsin the

educational environment. Parents of a student with a life-threatening allergy must provide the
school with documentation from a licensed healthcare provider. This information should
include the specific allergy and medical requirements needed for the student, should be recorded
in FACTS/RenWeb, and communicated to the student’s teachers (including BSC and ASC
personnel). Physician-provided medical guidelines for treatment are required.

An Allergy / Asthma Treatment Plan is required to be provided by the parents to the School
Medical Administrator on the first day of school or upon a plan being implemented by the health
care provider for the student.

Medications — Prescriptions (Rx)
Studentsrequiring prescription medication before the School Medical Administrator arrives should
receive it from the parent before they arrive at school. Otherwise, please speak to the School
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Medical Administrator about administering the medicine. The only medication that is necessary
for a child to remain in school will be given by the authorized School Medical Administrator,
Principal or Principal’s designee, Athletic staff, or designated chaperone during school hours and
Academic Excursions. These medications must be prescribed by a licensed physician or dentist
and dispensed by a registered pharmacist. A current, healthcare provider signed, and completed
Authorization to Give Medicine form is required with each medication. No expired medications
will be accepted.

The School will not give your child “over-the-counter” medication unless it is prescribed by a
licensed physician and labeled by a licensed pharmacist with proper directions on an authorized,
official healthcare prescription note or a current, healthcare provider signed, and completed
Authorization to Give Medicine form

A signed School’s Authorization to Administer Medicine permission form from the parent,
filled out in its entirety and signed by the healthcare provider must accompany the medication.
Each student’s medication/prescription must be in its properly labeled container with the following
prescription information:
e Student’s name
Physician/Dentist’s name
Date
Name of medication
Dosage
Directions for administration
Duration medication is to be given.

Please give the Authorization to Administer Medicine form and properly labeled medication to the
School Medical Administrator or Principal’s designee. No exceptions may be made to the
medication policy.

Medication During the School Day

If your child needs to take prescription medication during the school day, please speak with the
School Medical Administrator regarding instructions for drop-off and pick-up of medication. All
medication (including inhalers and EpiPens) will remain in the Health Clinic and must be properly
labeled and in its original container. Medication is to be dispensed by the School Medical
Administrator or Principal’s designee.

Families of studentswho have received a diagnostic evaluation of a learning difference, behavioral
or psychological, or neurological review (to include Attention Deficit Hyperactivity Disorder-
(ADHD) or anxiety) and may receive some form of therapeutic or pharmaceutical support are
encouraged to discuss these matters with the Principal, School Medical Administrator, and related
school personnel. When medicine is prescribed to assist the student to be successful in school, such
as for ADHD or anxiety, the parent and Medical Administrator or Principal’s designee will discuss
a plan to ensure the student receives the medicine on a consistent and timely basis. Administering
such medication during the school day may not be allowed if there is any reason for
noncompliance.
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Related prescriptions should continue to be administered during academic excursions under the
supervision of identified faculty members.

Students may not have any medication (including inhalers, EpiPens, allergies, pain, etc.) in
their possession during the school day or academic excursions, with no exceptions. The parent
is responsible forensuring the School Medical Administrator receives medication with the required
school form for administering. Violations may be subject to disciplinary actions.

Stay at Home, Iliness

In consideration of your child, classmates, and school personnel, please keep your child home from
school if he/she is ill or not feeling well. Providing rest at home will best comfort your child and
facilitate a speedy recovery. Whenever there is doubt in your mind about sending your child to
school, consult your child’s doctor before doing so. Please call the school if your child has an
infectious disease so that we may take steps to protect other students in the school, if necessary.

Children should be kept at home when they have any of the following or other related illnesses:

e severe cold e ringworm e diarrhea

o flu e skin rash e 100.19+ fever

e sinus infection e swollen gland e communicable disease
e strep throat e nausea

e infectious conditions e vomiting

Your child must be free of these symptoms or illnesses (without the use of fever-reducing
medication) for 24 hours before returning to school. Any child exhibiting such symptoms, or
similar, may be senthome. A parent or authorized adult must pick up the child immediately, within
one hour of the School’s contact. The student exhibiting contagious symptoms may be isolated
for this one hour.

Communicable Symptoms/Disease

Any child who arrives at the school noticeably ill, with a rash, or with a fever will not be admitted
for that day. If your child has a fever, you will be asked to immediately pick him/her up at the
Health Clinic. Students must be free of fever and other symptoms for 24 hours (without the use of
fever-reducing medication) before returning to school. Different return-to-school stipulations may
apply for contagious illnesses such as the HIN1 virus or related communicable diseases. Different
return stipulations will apply for pandemic-related illnesses or diseases according to the established
policies or governing agencies' standards.

A student suspected of having a communicable disease will be excluded from school until
guidelines for return are met. Guidelines for exclusion and return follow policies set forth by the
School, The Texas Department of State Health Services, the Center for Disease Control and
Prevention, or other governing agencies. Temporary exclusion of a student from school; generally,
occurs for communicable diseases, including, but not limited to, the following conditions:
conjunctivitis (“pink eye”); skin infections (impetigo), strep throat, chickenpox, and ringworm of
the scalp, etc.
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An effort will be made to notify parents about school exposure to communicable diseases that pose
a risk to students. It is particularly important that the parent immediately report cases of a
communicable disease to the School Medical Administrator.

Submitting Records/Reports

Parents must authorize the release of the results of health evaluations and contagious records to the
School Medical Administrator. Failure to secure such health evaluations or the failure to authorize
the release of the results will jeopardize the child’s continued enrollment. An infected student who
is unable to attend school according to the Attendance policy, supported by appropriate dataand
rationale, shall be recommended by the Admissions Director to secure alternative instruction at the
expense of the parent.

Cleanliness

Children are encouraged to practice good hygiene. Students needing hygiene assistance will be
directed to the School Medical Administrator. The School Medical Administrator may provide
hygiene products to the student as needed and as available. Ongoing matters regarding a child’s
hygiene may result in a mandatory meeting with the School Medical Administrator and parent.
Hygiene matters may include but are not limited to the use of body wipes, deodorant, feminine
sanitary needs, and dental care. The parent must report any products a child may be allergic to in
the student’s medical records and submit them in writing to the School Medical Administrator or
academic excursion chaperone.

Parents must ensure their age-appropriate child has these needed items in their backpack and
provided on overnight academic excursions.

Exams and Screenings

Oftentimes, local healthcare providers will offer on-campus dental, vision, hearing, or speech-
language exams for studentsat no cost to the parents. If these services are arranged with the school,
the results of these exams will be reported to the parents and a copy will be kept in the student’s
health file when deemed necessary.
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Diagnostic Care
The School Medical Administrator will not and does not conduct diagnostic examinations or

provide a diagnosis. Parents are required to receive diagnostic treatment and care from the child’s
attending healthcare providers. Please do not send your child to school for the School Medical
Administrator to provide diagnostic or health care treatment. For such needs, please visit your

child’s healthcare provider.

Health guidelines are subject to change to adhere to state and federal government guidelines for
schools.
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CHAPEL
(Guidelines are subject to change)

All Middle School students and faculty are required to attend the daily Middle School chapel
service.

Christian education is essential to the moral and spiritual development of each student. A selected
minister, ordained clergy of an area parish, parent, or member of the chapel committee, leads our
worship service. Students will often hear biblical messages that directly relate to the six character
traits—trustworthiness, respect, responsibility, fairness, caring, and citizenship. The theme for
Chapel on Tuesday is “Humanity Tuesday” focusing on Social Emotional Learning (SEL) skills.

Middle School students will serve as leaders of the Middle School Chapel.

Middle School Studentswill receive a grade for Chapel. Tardy students are not allowed the full
benefit of participating in Chapel service with their class, and this will be reflected in their Chapel
grade.
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SCHOOL HOURS

Several studies have shown that school tardiness has an adverse impact on academic results.
Tardy students receive fewer hours of instruction than students who are in class at the start of
the school day. To establish patterns of responsible behavior at all ages, all students must arrive
on time for the beginning of the school day, which includes D.E.A.R. (Drop Everything and Read)
time, Social Emotional Learning (S.E.L.), daily chapel, and scheduled early morning sessions.

A consistent, structured home morning routine is very beneficial for children to be on time and
ready for the school day. Children must have a nourishing breakfast each day and a consistent,
appropriate bedtime on school nights.

Before School Care (BSC)

Only students enrolled in BSC may enter the building in the morning beginning at 6:30 a.m.
through the designated early morning drop-off entrance doors only. See the BSC section for more
details.

After School Care-Enrichment (ASC)

Only students enrolled in the ASC program may participate (See ASC section for more):
e Begins from 4:15 p.m. to 5:30 p.m.
e Extended Day: May be offered until 6:00 p.m. at an additional rate.

Kiss & Ride Morning Carpool

Begins at 7:40 a.m. and students should enter the building through the designated location for each
division. The morning carpool endsat 8:00 a.m. Although the carpool endsat 8:00 a.m., students
must be in their classroom at 8:00 sharp. Therefore, parents are responsible for ensuring their child
is dropped off in sufficient time for transition to the classroom.

Hours
The class day begins at 8:00 a.m. sharp and ends at 4:00 p.m. Students not in the classroom at 8:00
a.m. sharp are tardy. Students not enrolled in BSC may arrive at school no earlier than 7:40 a.m.

Detention Hours

School day detention begins from 7:00 a.m. to 7:50 a.m. on a designated day of the week as
assigned tothe student. Students not in the designated location for detention at 7:00 sharp are tardy
and subject to an additional day to serve detention. Saturday detention hours will be scheduled as
determined by the Principal. Parents will receive notices from the student’s teacher regarding
detention matters (refer to the Detention section for more details).

School-Wide Events
Most school-wide events begin at 5:45 p.m. (Unless otherwise noted). The ASC program is not
for childcare during school-wide events.

No Access
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In the afternoon, the school building will be closed for access to all persons (including parents and
families) beginning at 3:00 p.m. to allow for dismissal and the end of the day transitions and does
not reopen for access until 4:00 p.m. Only during direct supervised, extenuating
circumstances/special events may entry be permitted. Persons in the building before 3:00 p.m. must
remain under the supervision of school personnel.

23/24 Middle School Handbook
(69]



S
s

SEPHILIDS

SCHOOL & COMM

LUNCH, SNACKS, & MEALS
(This policy is subject to change)

The school does not have a breakfast program.

Healthy Eating and Snacks

Students should have a balanced breakfast before they arrive in the morning. Research indicates
that the sugar content of food consumed by young children is limited and monitored. Please assist
us by refraining from providing foods with high sugar content and caffeinated beverages. A
nutritionally balanced lunch and snacks are strongly encouraged at St. Philip’s School and
Community Center.

Before school or during lunch students are discouraged from eating donut-type or sugary pastry
items, those high in fat, sugar content, or greasy or spicy chips or foods. Please refrain from
sending unhealthy drinks and foods for your child to consume during the school day including
before school and during lunch times.

Some healthy food choices to consider are dried or fresh fruits such as apples, bananas, oranges,
strawberries, and watermelon; raw vegetables such as carrots, celery, and broccoli; dairy products
such as low-fat cheese, yogurt, low-fat pudding; and whole grain snacks such as crackers, cereal
bars, baked chips.

Students may drink water, milk, or juice. Sodas, high fructose or sugary drinks,

or caffeine drinks of any kind are not permitted. These drinks may not be in
drinking containers, thermos, etc. Students are subject to not being permitted to
drink these drinks but are allowed to have access to the school’s water stations.

Additional details regarding healthy snacks and classroom guidelines can be provided by your
child’s healthcare provider.

*Although we are not a nut-free campus, students with allergies will be provided a nut-free space.

ASC Meal

Students enrolled in the ASC program are eligible to receive a healthy light meal provided through
the North Texas Food Bank program. The meal is served at the beginning of the ASC program.
Every ASC student will be offered a meal.

Vending Machines

Middle School students only may use the vending machines during their designated lunch. They
will not be allowed to purchase sodas, high fructose, or sugary drinks during lunch; those can be
purchased after 4:15 p.m. All other students may use the vending machines after carpool
(4:15pm) with a teacher/group leader or with permission.
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Lunch Service

The school’s lunch services are coordinated by the School’s Chief Experience Officer. An on-
campus lunch service may provide St. Philip’s students with a nutritious, hot lunch each day.
Parents who wish to have their children participate can obtain the guidelines from the Chief
Experience Office or Admissions Office.

The School does provide a lunch program for students that elect to participate. The lunch program
does not support dietary restrictions or honor special menus. If dietary instructions or food allergies
or specific preferences are desired, the parent must provide lunch and snacks each day for their
child.

Meals - Lunch
St. Philip’s School and Community Center does not offer a breakfast program.

Students who bring their lunch to school are reminded that glass containers are prohibited.
Students may not bring canned foods or items that have sharp lids. For these types of foods, we
recommend parents dispense food in a sealed plastic container or thermos the student can open
independently.

St. Philip’s emphasis on respect and courtesy supports the importance of the lunch period as a
time for studentsand faculty to relax and enjoy their meals and conversation. In the designated
eating area, studentsshould practice proper etiquette and the same standards of decorum that would
apply at home. Students should get their lunches, sit down and talk (when approved) quietly while
they eat. Students may lose the privilege of talking if they are too loud. When students are finished
eating, they are responsible for leaving the floor area and table clean and for throwing away all
trash.

Food deliveries of any type are not permitted at school, including in the cafeteria and
classrooms.

No Lunch or Snack

Students not participating in the lunch program must bring a lunch. Providing lunch to the student
is the responsibility of the parent not the responsibility of the School, school personnel, or catering
service provider.

Parents are responsible for making sure their child has lunch during academic excursions when
required.

Microwave

Middle School students have access to a microwave to warm up their food during lunch. When
warming up their lunch it should only take 2-3 minutes to heat up. The food must be heated in a
plastic container and covered at all times. Students should never bring frozen or food that
requires more than 3 minutes to warm up.
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PARTIES & CELEBRATIONS
(This policy is subject to change)

Any exceptions or provisions not outlined in these guidelines must be pre-approved in writing by
the Division Leader.

For more about parties and events, you must comply with the guidelines listed in the General
Standards section. Parties (Classroom, Birthdays, Holidays, Food-Refer to Other General
Standards section)

Parents must not plan to have on-campus parties or other celebrations without the prior approval
of the Division Leader. Parents must receive written approval from the Division Leader with two
school business days’ notice. Failure to be preapproved may result in scheduling conflicts and the
party will need to be canceled and rescheduled.

ALL parties are to be scheduled during the student’s class lunch period ONLY. Such
celebrations are limited to 15 minutes during the lunch period!

Birthday Celebrations

The School’s goal is to make every child feel accepted. We appreciate your cooperation
regarding birthdays. It should be a fun, happy time for your child and their friends, but the
feelings, diet restrictions, and food allergies of the other students must be considered.

Birthdays will be celebrated once a month, on the last Friday of the month.

To reach this goal, we have several guidelines:

e If you send invitations to school, please invite all students in the advisory or child’s

homeroom class section.

e Do not send birthday presents or party favors to school.

e Do NOT provide lunch for the students.
Parents must be approved by the Division Leader to schedule to bring special treats for birthdays
or at other events or times during the year. No delivery of flowers, balloon bouquets, etc., so as not
to interrupt the educational process.

Party invitations are not to be distributed at school unless every student in the class receives an
invitation. Otherwise, please send such invitations via email or U.S. Postal Service mail, or any
other non-school distribution process including being placed in the student’s backpack.

It is acceptable for a boy to bring invitations for all the boys and the same applies to girls. Please
be considerate and respectful of the feelings of each child by not excluding them.

23/24 Middle School Handbook
[72]



S
s

SEPHILIDS

SCHOOL & COMM

Classroom Events

All plans and details for class events must be reviewed and approved by the Division Leader before
being finalized by class homeroom parents. Unscheduled or unapproved plans or events, including
parties that may impede the learning process may need to be rescheduled based on the instructional
time and class schedule or school activities.

We request that parents support our Christian environment in their choices of providing treats
and decorations. Items not supporting our Christian environment will be returned to the parent.

Goody bags should not include hazardous objects and should be age appropriate for all. The School
will not permit bouquets of balloons, non-St. Philip’s visitors or animated characters, and other
celebratory decorations to be maintained in the classrooms. These can be distracting to students’
learning.

We request that parents support our Christian environment in their choices of providing treats
and decorations and events.

Party / Celebration Food (This policy is subject to change)

The Division Leader in advance of the implementation of a class project must approve all food
activities. Generally, the School discourages children from bringing food due to students with
food allergens or pandemic matters. Additionally, any food permitted must comply with the
school’s guidelines, pandemic standards, and related matters. Only pre-package desserts are
permitted (cookies and cupcakes).
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OTHER GENERAL STANDARDS

Class Placement

Determining the make-up of homerooms or student assignments is the shared responsibility of
teachers and administration. The School has a thoughtful class placement system in place. Factors
including student numbers, academic strengths and challenges, parent concerns, and classroom
dynamics are of utmost importance. The School values parent input about the type of classroom
environment that best suits a child but does not accept requests for specific teachers. Students and
parents will be notified of teacher assignments before the school year.

Lost and Found (Refer to the Uniform Policy section)

The Lost and Found space is located in the designated area established by the School. Parents
should send an email to the child’s teachers/advisors to ask for their assistance in locating the lost
items. Itis the sole responsibility of the parent to ensure the child’s name is visibly written on
the inside of the child’s shoes, garments, backpacks, lunch kits, binders, etc. to avoid lost articles
not being returned to the rightful owners.

All unclaimed items that remain for an extended time may be donated to the Uniform Resale
Store, PSA, community center, or another worthy cause. The School will not be responsible for
maintaining or identifying lost items or items left anywhere on the School campus.

Responsibility - No-Rescue Policy: Put Me Down and Let Me Walk!

We ask that parents NOT bring forgotten homework, projects, books, bags, or other items to school
for Middle School students. When they forget something and have to do without it for that day,
students learn quickly to take responsibility for their day-to-day school life, whether it’s doing
their homework and returning it to the appropriate place, returning library books on time, or
bringing requested items such as lunch, PE items, projects, show and tell, etc.

Only as directed by the Admissions Department, if you are bringing a school uniform to campus
because your child is not dressed in the proper uniform or school attire, please bring it and leave it
at the front receptionist desk/Welcome Center. The Admissions Department will see that your
child’s belongings are delivered to them.

Do not enter the Middle School classrooms during instructional time or unannounced.
Additionally, refer to the Lost and Found section.

“The consequences | will accept, for | made the choice.”
An excerpt from the St. Philip’s Creed
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ATTENDANCE

Attendance and being on time are crucial parts of education. Good attendance and timeliness are
important for many reasons. Studentsreceive the maximum benefit of education by being in school
every day, and numerous studiesshow a strong link between acad emic performance and consistent
attendance.

Parents need to comply with the attendance and being on time guidelines, this is not an option.

Required Attendance-90% Of School Days
Students are required to attend school 90 percent of the time school is offered. If the student does
not meet this requirement, a Parent-School attendance meeting is required to discuss:
e the mitigating factors for the excused or unexcused absences,
e mandated academic tutorial support (at the sole expense of the parent
e student’s mastery of core content in ELAR, mathematics, science, and social studies, and
e review for consideration for grade-level retention.

Refer to the Reenrollment section for more requirements.

Perfect Attendance

The Perfect Attendance Award is given to students with no absence, excused/unexcused, for any
school day, other than those due to a School-sponsored event, throughout the entire school year.
These qualified students are eligible for the Perfect Attendance Award.

Daily attendanceand tardy records are available to parents on the School’s communication system.

Concerns regarding attendance matters should be addressed to the Admissions Office.

Refer to the Health section for health-related absences Refer to the Homework and Grade section relating
to tardies and absences
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ABSENCES

“A day without learning is a day wasted.”

Regular, punctual attendance profoundly affects a child’s success at school. Absences occur, but
the student and his parents must work to ensure that absences happen as infrequently as possible
and are truly unavoidable. For this reason, the School highly values attendance in the classroom
and for other learning activities. St. Philip’s requires students to attend school each day that
instruction is provided. Absences from school, for whatever reason, do not excuse a student from
the obligation to complete all schoolwork.

Whether excused or unexcused, students are required to be in class 90% of the school days.
For students missing 18 or more days of school (9 absences in a semester), parents will be
scheduled to have a meeting with the school and will be added to the reenrollment block list.

Please Note: Six (6) unexcused tardies equal one unexcused absence.

No extra credit will be given as a result of an absence whether excused or unexcused.

Excused Absences
Although perfect attendance is the goal, it’s not always possible. Absences are excused for reasons
such as:

Observance of a religious day

Attendance at a healthcare appointment (with a healthcare provider official note)
Personal illness (at three (3) or more days with a healthcare provider official note).
Death of an immediate family member (parents, grandparents, siblings, other exceptions
to be approved for excused absence by Principal or designee)

Unexcused Absences
Unexcused absences are noted to include, but may not be limited to:

e Disciplinary consequences of removal from class, skipping class, or related missed class
time due to discipline/behavior infractions are unexcused absences from a class or school
(as assigned).

e Documentation from a healthcare provider is not submitted when noted as the cause of
absence.

e Student not attending an Academic Excursion (unless due to health condition that
prevented the student from attending as documented by an official healthcare notice).

e The disciplinary consequence for skipping or being tardy to class is an unexcused absence
(may also be subject to other consequences).

e Vacation, family reunion, extended holidays, personal matters, traveling, lack of
transportation, weather (not an official school inclement weather day), traffic (not an
official St. Philip’s traffic alert exception), studying or completing a school project, a day
off, etc.
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Converting Unexcused to Excused

Parents who feel they have legitimate, reasonable grounds for their child’s unexcused absence to
be converted to an excused absence must submit a written explanation (within three (3) days of
the student’s return) to the student’s homeroom teacher or advisor. No consideration will be
given after the student has returned to school for more than three (3) days of absence.

Healthcare Notice for Absence

Students who are absent for three (3) or more days because of illness, must bring a healthcare
provider’s official note upon the student’s return to school to be eligible for an excused absence.
An official note, on a healthcare provider’s letterhead, should include the child’s name, provider’s
name, phone number, and the time and date of absence.

If the absence is due to a communicable illness, the healthcare provider’s note must indicate the
date the student can return to school.

The student’s healthcare notice should be provided to the School within three (3) school days of
the student returning to school. Parents are responsible for providing the healthcare notice to
the homeroom teacher or advisor and a copy to the school Medical Administrator. Otherwise,
the absence may be considered unexcused.

Scheduling Appointments

The School urges parents to schedule healthcare or other appointments outside of school hours, if
possible. If appointments must be scheduled during the school day, parents should seek to schedule
appointments during advisory or lunch periods. Sometimes, missing classes is unavoidable, in
which case missing the same class repetitively is discouraged.

Early Release/Pick Up

Parents are encouraged to not pick up their children before the end of the day. Class
instruction extends through the end of the day.

Students not at school by 10:00 a.m. will be counted absent for the day.
Students who leave before noon and do not return will be counted absent for the day.

Student resources (homework, notices, behavior charts, etc.) for home are not prepared for release
until 3:00 p.m. each day. Therefore, if your child leaves early, resources may not be provided to
the child on the early release date.

In the event of an emergency pick up/early release, to allow time to prepare your child for early
release, the parent should make direct contact (do not send an email, text, or leave a voice
message) classroom teacher to report the student will be picked up before 3:00 p.m. or send them
directly to carpool.
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Parents must make direct contact with the classroom teacher before 2:00 p.m. when the student
needs to go to carpool rather than After School Care-Enrichment. Parents should not rely on their
children to communicate student absences to the teacher.

Excessive Absences — Communication Warning Notification/Alert

The School’s communication system will generate an automated notification for every three (3)
absences (Whether excused or unexcused). After receipt of the second (2"%) communication system
notification of an absence (whether excused or unexcused), the Parent and Division Leader and/or
Dean of Students may determine a need to meet to implement a plan of action to:

e cease absences and/or tardies;

assess student’s mastery of content, if feasible;

avoid a grade of Incomplete, if feasible;

support the student’s academic progression; and

obtain academic support, if needed, at the parent’s expense.

Whether excused or unexcused, students are required to be in class 90% of the school days.
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ABSENCES & ASSIGNMENTS

Any missed schoolwork (including but not limited to projects, quizzes, assessments, tests, etc.,)
must be completed and returned within the grading period.

e The instruction or schoolwork missed are the responsibility of the Middle School student
to obtain from each teacher. Any necessary modifications to this policy can be made at the
teacher’s discretion.

Middle School students are responsible for working harmoniously with the teacher to obtain the
missed assignments after the student returns to school.

No extra credit will be given as a result of an absence whether excused or unexcused.

All class assignments may be posted on FACTS/RenWeb, Google Classroom, listed on the Week
at a Glance (WAAG), and in designated areas determined by the teacher. Students and parents
should check these resources first to obtain the missed assignments the student missed due to an
absence.

Do not call the school office, receptionist, etc. to request missed assignments. This matter must
be addressed with each one of the student’s teachers.

e If an absence is preplanned, assignments may not be released before the absence. Any
necessary modifications to this policy can be made at the teacher’s discretion.

EXCUSED ABSENCES and Missed Assignments:

Missed Class Work-Excused Absence- (makeup within 3 days)

e Classwork, homework, tests, etc., missed during an excused absence may be made up
within three (3) school days of returning to school.

e Itis the responsibility of the student to complete all missed assignments and return them to
the teacher no more than three (3) school days upon returning to school (for an excused
absence).

e For Middle School students, assignments must be turned in to the teacher within three (3)
school days regardless of the class rotational day.

e No makeup work or exceptions will be allowed after three (3) school days.

e Failure to comply with turning in missed homework will result in a grade of zero.

e A grade of INCOMPLETE will be determined by the classroom teacher and the Division
Leader.

e Studentsturning in late assignments will receive a grade of 70% after the second day. No
late assignments will be accepted on the third day and a grade of zero.
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Excessive Absences Mandatory Parent-Teacher Meeting
The meeting is essential when a student misses the core content of instruction within a grading
period/term due to excessive excused absences. The Parent-Teacher Meeting for extended
excused absences focus would be to:

e identify how academic support can be integrated during the student’s absence so the student

may master content (at the parent’s expense, if needed).
e assess the student’s mastery of content, if feasible;
e avoid a grade of Incomplete, if feasible; and support the student’s academic progression.

School Event Absence

An off-campus event, which is initiated by the School and given prior approval by the
Administration, is not reflected on the report card, and will not be recorded as absent. These include
school-scheduled academic excursions (field trips), activities, and the school philanthropic events
where the student is involved. Studentsare responsible forall classwork missed in these situations,
and work must be turned in according to the Absences and Assignment section or as approved by
the teacher.

Absence on Quiz/Test/Assessment Date

e |f the student misses the day of an announced test/quiz, the student may be granted an
opportunity to take the test or quiz on the day of return to school even if the class is not
scheduled on the day of return.

e The student is responsible for making arrangements or scheduling a time to take the
test/quiz on the first date of return.

e Failure to take the test/quiz/assessment on the day the student returns to school may result
in a grade of zero (0).

e For Middle School students, quizzes, tests, etc., must be taken on the day of return
regardless of the class rotational day

e The Middle School teacher will determine if any exceptions will be granted.

UNEXCUSED ABSENCES

Missed Class Work-Unexcused Absence (makeup within one school (1) day, when approved by
the teacher)
e Missed assignments for an unexcused absence (excluding disciplinary consequences) may
be made up by the next school day.
e When permitted by the teacher, failure to submit assignments to the teacher within one (1)
school day may result in the highest earned grade of 70.
e Make-up and grading standards for missed assignments due to unexcused absences.
e For Middle School students, assignments must be turned in to the teacher within one (1)
day regardless of the class rotational day.
e The Middle School teacher will determine if any exceptions will be granted).
e Any necessary modifications to this policy can be made at the teacher’s discretion.
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Unexcused Absence due to Disciplinary Consequences (Refer to Disciplinary Consequences

section)

Unexcused absence due to Disciplinary Consequences may include but is not limited to the period
a student is removed from the learning setting, authorized to be visiting with an essential faculty
member, suspension from school, removal from class, etc.

A student absent due to Disciplinary Consequences will not receive credit for homework
or other assignments (including but not limited to class work, tests, quizzes, assessments,
projects, etc.,).

Assignments assigned BEFORE the Disciplinary Consequence was given may be
submitted for credit on the very day the student returns to school, whether that class is
scheduled on the returning day or not.

o For assignments given BEFORE, the student is responsible for ensuring the
assignments are properly submitted on the first day of return to school.

o Test, quizzes, assessments, and project presentations assigned BEFORE the
Disciplinary Consequence was given may be allowed solely at the discretion of
each teacher.

As a result of Disciplinary Consequences, academics or classroom instruction missed
during the absences will not be made up and no extra credit will be given during thegrading
period.

Excessive Absences

If a student receives three (3) or more absences (unexcused or unexcused) within a term, the
parent may be asked to meet with the teachers and/or Division Leader. Refer to the Required
Attendance-90% Of School Days section.
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When children are forced to begin their day tardy and rushed, there is the potential for having a
lasting impact throughout the school day. Many of our teachers will attest to the fact that some
children find it difficult to regain momentum after arriving late.

The school day goes smoothly when the studentsarrive with time to get organized before class
begins. Students are encouraged to arrive no later than 7:50 a.m. each day.

St. Philip’s has the awesome and blessed opportunity to offer our students a spirit-filled chapel
service each morning. For your child to gain the full meaning of chapel, he/she must arrive at
school on time. Chapel attendance is not an option, it is required school attendance and
participation. Every student should arrive on time at school each day.

e Students not in the classroom at 8:00 sharp are tardy.

e If a student is in the school building at 8:00, but not in the classroom he/she will be
marked tardy. On some occasions, the classroom teacher may request tardy students
transition to the classroom; however, the student will still be marked tardy.

e By 10a.m. and BEFORE 12: Students not at school by 10:00 a.m. or who leave before
noon and do not return will be counted absent for the day.

e Middle school student’s grades will be affected when they miss a class due to being
tardy or leaving early.

Traffic or Weather Conditions, Tardies

Unless authorized solely by the Principal weather conditionsor traffic conditions are not excusable
for tardies/late arrivals. Only the Principal will communicate excusable late arrivals to school
personnel.

Arriving Late - Transitional Tardies

Students arriving late at school are not permitted to roam the building for any reason. Students
must transition directly to their classroom or Chapel. Students roaming the building or not in their
designated locations may be subject to disciplinary action.

Detention (Tardy)

Students serving Detention will report to the designated Before School entry location on the
designated school day for Detention at 7:00 a.m. as assigned to the student. Students reporting for
Saturday detention will report at a specified location and at a specified time. Students that are ten
or more minutes tardy for detention will be required to receive further disciplinary consequences
up to and including Out of School Suspension.

Unexcused Tardy
e Skipping Class
e Late to Class without Prior Permission or School Personnel authorization
e Without Healthcare Provider Official Notice
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e Loitering/Roaming
e Untimely / Late, Transition to Class

e Unsubstantiated traffic conditions (unless approved school-wide (not a case-by-case
option) by the Principal)

Skipping Class or Tardy to Class during School Day

During the school day, the penalty for skipping or being tardy to class is an unexcused absence
and for all class assignments (including tests/quizzes/assessments, etc.) a grade of zero.

During the school day, a student must obtain permission before leaving a classroom or being late
to class. Students who habitually or routinely miss/skip more than 15 minutes of class without
permission will be considered for disciplinary action up to out of school suspension.

Reporting/Recording Tardies
It is possible, for many reasons, that a sibling in one class can be marked tardy and the other not

be marked tardy. A parent can drop their child off on time, yet the student failed to be in class at
8:00 a.m. or failed to get the teacher’s permission to be out of class (including the restroom).

e Studentswho are tardy to school six times or more in one quarter will see a one-letter
grade impact on their report cards in their Chapel grade.

e Six (6) unexcused tardies equal one unexcused absence.

e Every six (6) tardies in a term, the School’s communication system will generate an
automated notification for every six (6) tardies (whether excused or unexcused).

Daily attendance and tardy records are available to parents on the School’s communication
system and printed on the student’s report card each term.
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ACADEMICS

Our philosophy at St. Philip’s is to provide each student with an exceptional academic experience.
The academic growth of all students is greatly enhanced by collaboration between parents and
teachers in support of the academic goals of each student.

The best educational atmosphere that can be set up for the student is the family, teachers, and
School working to complement one another. Our commitment is to work professionally and
constructively for the education of our students. Our lines of communication need to be open and
direct. All concerns relating to the student’s academic and social-emotional development need to
be first discussed with the individual teacher. Parents are encouraged to communicate their
concerns and to practice doing this in a way that promotes a positive relationship between school
and family.

St. Philips is proud to be a Project-Based Learning (PBL) campus. We facilitate long-term,
student-designed projects that promote active, inquiry-based learning. Students are guided
through a process of questioning, challenging, and problem-solving real-world issues that are
presented in the curriculum, forging tangible self-to-text connections.

Awards Assemblies (Transitional Guidelines may be subject to Pandemic Protocol changes)
Academic awards assemblies will be held after the second and last quarter.

At the end of the 2"d quarter:
e Middle School students are recognized for accomplishing A or A/B Honor Roll status.
At the end of the school year:
e Inaddition, an awards assembly is held for the Middle School students.
e Students receive awards in various subject areas based on their academic/creative
performance.
e Refer to the Perfect Attendance Award in the Attendance section.
Throughout the year:
e Students may also receive awards from their classroom teachers and the Principal for
special achievements.
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GRADING & REPORTING

Chapel Grades

Middle School students will receive a grade for Chapel. Tardy students are not allowed the full
benefit of participating in Chapel service with their class, and this will be reflected in their Chapel
grades.

Mid-quarter Progress Narrative Grade Reports

Mid-quarter progress narrative grade reports are teacher-written narratives or comments on the
student’s performance that outline the student’s specific success and recommendations for progress
and provide a mid-quarter review of the student’s grade. Mid-quarter progress narrative grade
reports are released in the middle of the 1stand 3" quarters.

Itis imperative forparents to thoroughly read and apply the recommendations listed in the progress
narrative reports. A tutor’s narrative reports may be included with the teachers’ progress narrative
or may be discussed during the 3rd quarter parent-teacher conference.

Report Card Grade Reports

St. Philip’s provides parents with report card grades four times a year (at the end of each quarter).
During the 15t and 3 grading period, parents are required to attend two (2) mandatory Parent-
Teacher Report Card Conferences to discuss student progress. End of the Year report cards will
not be released until the parents attend these two (2) mandatory Parent-Teacher Report Card
Conferences.

The 2" and 4% quarter grading period report cards will be delivered through FACTS/Renweb.
Fourth (41) quarter grading period report cards will not be released until all school matters have
been finalized with the parent, such as financial commitments, return of school items, attending
mandatory meetings, etc.

Notification of Grades

To keep abreast of their student’s grades, parents should review grades on the
FACTS/RenWeb grading system at least every two weeks. Some assignments may not be
posted weekly but posted according to the class/teacher’s guidelines. For projects, tests, or other
complex assignments, grades may take up to two weeks to post on FACTS/RenWeb.

Students, if graded work is not received on time, please inquire about progress tothe teacher during
Advisory or schedule time to meet with the teacher.

Report cards and mid-quarter progress narrative grade reports will be in the form of skills
assessments and detailed narratives, respectively, and will reflect the social, cognitive, and motor
development of the student.
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MIDDLE SCHOOL GRADE GRADING SYSTEM

6t to 8th GRADING SCALE
LETTER GRAD NUMBER GRADE CLASSIFICATION
A+ 98 — 100
A 92 97 Excellent
A- 90 -91
B+ 88 — 89
B 82 87 Commendable
B- 80 —81
C+ 78 —-79
C 72 _77 Satisfactory
C- 70-71
D+ 68 — 69
D 6267 Difficulty
D- 60 — 61
F (Below 60)
/A portion of the coursework
I Incomplete was not completed due to
special circumstances.
Grades below 70
failed to meet grade-level standards for mastery of the subject.
A Teacher-Parent meeting is required.
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MANDATORY PARENT-TEACHER REPORT CARD CONFERENCES

Mandatory Parent-Teacher Report Card Conferences provide a wonderful opportunity for parents,
advisors, teachers, and students to review and discuss the student’s grades, progress, and
recommendations, to establish and assess goals for the year, and more importantly, strategies for
helping each student achieve his/her goals. During mandatory Parent-Teacher Report Card
Conferences, teachers are expected to share a fair and accurate appraisal of the student’s academic
and personal progress.

Both parents in the home (with whom the child resides) are required to attend their child’s
Parent-Teacher Report Card Conferences.

Middle School students must attend the first 5 to 7 minutes of each end-of-the-quarter
conference with their parents and advisor.

Mandatory Parent-Teacher Report Card Conferences are held two times per year for all students.
Refer to the dates listed on the school calendar. During the 15t and 3" grading period, parents are
required to attend these two (2) Mandatory Parent-Teacher Reporting Card Conferences to receive
their child’s Report Card. Tutor narrative reports may be released during the 3rd grading reporting
period. Report Cards will not be released until the parents attend the mandatory Parent-Teacher
Report Card Conferences. Teachers, homeroom teachers, or advisors will notify parents two to
three weeks in advance of the school’s calendar dates to begin scheduling Parent-Teacher Report
Card Conference meetings.

Parents who do not attend the mandatory Parent-Teacher Report Card Conferences are responsible
for scheduling and attending the parent-teacher conference within one week of the established
conference schedule dates. A parent’s failure to comply will result in a written notification of
failure to comply.

Failure to attend the two mandatory Parent-Teacher Report Card Conferences may result in
consideration for not being extended an invitation for re-enrollment to St. Philip’s School and
Community Center.
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ACADEMIC ASSESSMENTS

Assessment of student achievement at St. Philip’s is ongoing and covers all content areas. To allow
continued student learning, assessment is more formative than summative. Teachers are
encouraged to provide higher-order thinking and problem-solving-based assessments which serve
as a gauge for student progress and high-level achievement.

Regular quizzes, projects, and tests creatively infuse computer-based, research, and multimedia
work. Weekly spelling and vocabulary tests are derived from course materials and are administered
to students.

Baseline and benchmark assessments are administered at the beginning, middle, and end of the
year for all kindergarten through fifth-grade students. The full assessment provides the faculty with
a baseline portrayal of student competencies.

The CTP 5 (an_Education Records Bureau (ERB) Resource) is a rigorous assessment of student
achievement in the areas of reading, listening, vocabulary, writing, mathematics, and verbal and
quantitative reasoning. Itis an assessment that allows the school and families to understand student
learning and to inform instruction. Presentation and analyses of CTP 5 assessment results
(comparing national, independent, and school norms) are provided to parents.

Students are administered the NWEA MAP at least two times per year. NWEA™ (Northwest
Evaluation Association) is a research-based, organization that precisely measures growth and
proficiency using the MAP assessment. MAP®, (Measures of Academic Progress), refers to tests
given multiple times throughout the school year to measure your student's growth in a variety of
subjects and provides insights to help tailor instruction specific to the student.

Other grade-level subject-specific assessments are conducted throughout the year to aid in
providing data that direct instruction and measures progress.
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HOMEWORK & CLASSWORK

Refer to the 